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1-1-

1-2-

1-3

1-4

1-5-

Ni;k gLriflrdk dh i'B Hfe ij idik Mky ilpuk dk vikdj
vi/kfu;e] 20054

fof/k ,0 Usk; e=ky;] Hkjr Bjdkj Hjk fnukd 121005 1 *Bpuk dk
vikdkj vikfu;e] 2005* ykx fd;k x;k g] feld ifji{; e bl ifLrdk e
"thdh; egkfo]ky;] joyh hvixken Inbk e egifojky; d -1 e 1;Dri d
foftkiu dk;@ek vkj xfriof/k;k dk /;ku e j[kr g; egRoi.k tkudkfj;k
Idfyr di xb g A ;g thudijh egifo]ky; d Intk e i;kr Rpuk ikir
dju d fy, mi;kxh gexh A

gLriflrdk dk mnn’;

i14 egkfo Jky; dk Bf{kir ifjp; nuk

124 tu&lkell; dh nf'vV I egkfo]ky; BcM mi;kxh tudkjh dk 1dyu
djuk rifd tu&lekl; Bpuk d vikdky dk mi;kx djr g, viko';d
thudkjh ikir dj 1dA

;g 1fLrdk fdu 0;f&a;k@ BLFkuk@ BxBuk bR;kfn d fy; mi;kxh gA
;9 oLr aflrdk futufyf[kr 0;f0r;k@ legk d fy, mi;kxi g

!
|
h mPp Pi{kk folkkx d wvikdkjh ,0 depkjh
h lekt d Rkell; ukxfjd

b "kldh; @ vikldh; IxBu

[

gLr ifLrdk dk ikz 1A

glriflrdk e 18 v/;k; g vy 1R;d v/k; 1) vilidjr Tex thudkfj;k
dk fcUnokj Idyu g A

ik, NSk gLrifledk e iskx di x;h "Knkoyh dk ifjikkikr djiA

ifLrdk e , 1 fdlh Ho "Cn dk 1;kx ugh fd;k x;k g feudh ifjHksk nh
thuk okfNr gkA
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1-6-

1-7

glriflrds e lek;kier fo'k;k d NBck e folrr thudkyh rkk wU;
thudkfj;k d fy, IEid (;faA

egifoJky; dh foLrr thudkjh iklir dju d fy, ikpk; Mgk BEid 0;0r
eukurr fd, x, g t bl idkj g
ik vdinfed fo'k;k d fy, & Mk Iferk oek & Bgk;d 1k/;kidA

12¢ - rklfud fo'k;k d fy, & Jh “Wrk TyV & e[; fyfidA

glriflrdk e miyCk thudkjh d virfja Ipuk ikir dju di fof/k ,0
"kyd

glriflrdk e miy(k tudkjh d vfrfidr Bpuk ikr dju d fy,
vionudrk dk e/;in’k “klu Bkell; vkBu fotkkx Hjk kjh vi/klpuk]
e/;in’k Tpuk dk vikdkj&Qnl rFk vihy fu;e 2005 d vulkj fulkfjr
1fd;k dk ikyu djuk gk A ; fus;e Bkekl; 1lkBu fobkkx dh oc BkbV
www.mp.nic.in 1] miyCt/k gA

futufyflkr thudkfj;k "ifrcfhr: J.kh e vk;xh vkj nh thuk THo ugh gkxk
A bl J.k dh thudkjh futukullky g !

1 1’u 1= cuku oky fkkdk dk uke A

1ji{kd Fi{kdk d ukek dk Tuy A

xkiuh; 1f@;k, ;Fk 1'u 1=k dk en.k A

xkiun; pfj=koyn

tip 1 Kcfhr vitky [k A

, 1 vitky [k feud Usk;ky;hu 1dj.k py jg g A

futu vitky [k doy voykdukFk jgx |
1. dkcdyt) @ okmpl
2 fdlh vU; dh Bok ifLrdk
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v/;k; &2 leuvy&lh
IxBu dh fof"kf"V;k NR; ,0 dri;

Chapter-2 (Manual-1)
Particulars of Organization, Functions and Duties
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21 ykd 1kikdj.k d mnn’;
ml’; &
1 foJkiFk;k dk x.koRrkijd wkjEafyd mPp Pi{kk inku djuk A
2- fo|kfFk;k d Bex 0;fDrRo fodkl d fy, mlg kjEifjd mPp fikk d
B wU; viko';d nfkrk, inku djuk A
3- mPp fk{kk dk BkFkd vkj Bek&ki;kxh Loz1 e cnyu d fy, 1;kI djuk
A
4- mPp ik dk Be; dhekx d vu:i ifjofrr djr g, mld ey i dk
;Fikor J[kuk A
5 akjErfyd mPp Pifkk dk jkexkgkle[kh fn’kk inku djuk A
2-2-  ykd 1kikdj.k dk fe’ku@fotu
“lekt dh fu.k;d fodkliRed xfrfof/k;k e 1f@; ,0 BkFkd BgHkixrk gr
;ok fo | kFk;k dk I’kDr cuku e fk{kk dk Ini;kx djukA®
23 ykd 1kikdj.k dk If{kir bfrgkl vkj bld xBu dk 11x
egifoJky; dk If{kir ifjp;
1 | LRkiuk dk o' flrecj 1983
2 | LRkiuk d Be; Nk= B[;k yxHx 100
3 |oreku Nk= I[;k YXHX 576
4 | egifo]ky; dk Loz "l dh; egifolky;] joyt Co-Education
2 1dk;
5 | v/;;u vikiu dk {= 13 fo'k;
VH] fginh) fo'k; e LukrdiRrj Lrj rd v/;;u
i/ ;kid 01
Igk;d 1¥/;kid & 07 ,d in fjDr
6 egifoJky; e Lodr fi{kdh; | @Mk vi/kdkjh & 01
in XUFkiky & 01
rri; J.k depkjh & 05
prr J.kh depkjh & 04
“hdh; fuf/k & oru] KU vdifned 0;;] fpfdrRIk
0;; ifrifr] Nk=ofUk vkin
8 | egkfo]ky; dk foRr ik'k.k fo'ofo Jky; vunku vi;kx T ikir vunku
tulkxinkjh d el/;e 1 *kyd vFok nku Hjk ,df=r
JKFk
1 1jikkvk e fokFk;k dk mRd'V inku A
2- "Wk.Rrj xfrfofl;k e egifo]ky; dh 1frf'Br
Lo N Nfo A
9 |egfolky; dhrelkmiyRAsk |5 o1k di Nieiftd ifjo’k d ifr Tonuly
cuku dk 1;kI vkl egkfojky; dn lex
xfriof/;k dk Nk=Ke[lh cukr g, fo]kFk;k d

7
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egifo [ky ; dk Ifflir ifjp;

fodkl gr dridYi j.kuhfr A
4 Kku vkj guj d L;ktu 1 u, jkexkjke[k
1B ; ek dk Ipkyu A
mlur] akjn’kh vkj fo’olub; aja{ke 1.kyhA
fu"i{k] LoPN 1’kklu A
1Bu 1kBu e uokpkj A
Nk= xkg;rk dk ifjeser djr g, evY;kdu
I.kkyh e ub follkvk dk i ;kx A

egifo[ky; di Hfo"; di

eghfo [k ;1u fou ok €1.K)Kj dj uou dfik dik

10 | S fuek.k djokukd LukrdiRrj dfik; Tkjtk djokuka
J- 0;kolki; d 1kB;@e ikjtk djukA
24- ykd 1kkdj.k d dr(;
1- egifo]ky; e 1tadr fo|kiFk;k dh mRd"V mPp fk{kk dh 0;oLFkk djukA
2- egkfo]ky; d foftklu dk;@ek dk Nk=kle[k cukr g, mle fujrj B/Kj
d ikl djuk A
3 ILFk dk Dekt dh elud dlkvh d vulkj mRd"V x.koRrkijd NLFk d
-1 e fodflr djuk A
4- ik 1'kBu] fo’oluh; ajn{kk 1)fr] foJkiFk;k dk Frr Bex eY;kdu
vij ILRk I €M g, 1R;d 0;f0r e BLRk d ifr fu'Bk tkxr djuk A
5 mPp Pk d y{;] mRd"Vrk vkj x.koRrk dh vkj vxlj gku gr BLFK
dk r;kj djuk vkj bld fy, dBkj ifjJe dh uto Mkyuk A
6- foJkiFk;k dk BLdkj BEiUu cuku gr eY;k dk fi{k d ek/;e 1 LFkfir
djuk A
25 ykd ikkdj.k d e[; Nr;
1 akEafpd mPp Kk inku djuk A
2. mPp fk{k dk Bkrkd] Bkef;d] jkexkjile[kh cukuk A
3 vul/u d fy, Igt] Ixe okrkoj.k fufer djuk A
4 IRk d fi{kdk e viu 0;0lk; d ifr IEeku dn Hkouk fodflr djukA
5 DLFk dh i1R;d bdkb dk BLFk d ifr Defir Hko 1 dke dju gr r;kj
djuk A
6- mPp Pl{kk dn Tkexfed ifrc)rk dk Hufpr djuk A
ILFk d e[; IEid 1=@fgrxkgh j[ikip= e infkr g A lj[kfp= 2-5¢
26 ykd ikikdj.k Hjk inlk Bokvk dh Bph ,0 mudk H{kir fooj.k

1-
?-

mPp Kk d {k= e v/;;u v/;kiu dh 0;oLFk djuk A
vul/fu d fy, okrkoj.k cukuk A
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2-1

28

29

2-10

3 lkekied Njkdkj 1 Ncf/kr foftklu ennk d 1fr thxzdrk ink djuk]
fo]kF;k dk ekxnku vkj 1jke’k nuk] foJkiFk;k dh 0;Drxr wij
1Bu&ikBu Icthr Bel;kvk 1) lonukyrk d BFk fopky foe’k djuk]
fo | kiFk;k vkj vitkdkodk dh Bel;kvk dk ;FklIHo fujkdj.k djuk A

ykd akikdj.k d fofdlu Lrjk PkBu] fun’lky;] {k=] fEyk] Cykd viini ij
IxBulRed <kpk gk ykx gk

ykd iktkdj.k e Hefyr Avdk@ EgyXudk dk j[kkfp= fn;k x;k gA
iy [Kfp= 274

yid ikihdj.k b dk; n{irk c<ku gr tullg:kx dh vifk,

mPp fk{kk d {i= e "ldh; BLFkvk d ikl miyCk Thkkuk dh den dk
n[kr g, dk; {kerk dk c<ku gr tu Bg;kx yuk ,d iHkoh mik; g A tu
Ig;ix d el/;e T "kiBdh; Pifk.k DLk, vkl jpulRed fodkl dk; dj
Idri g €k iHkonh 0; oLFlkvk d fy, ,d vfuok;rk g A tu Ig;kx u doy
virfjdDr Tlkku €Vku d fy, vko';d g viir BLFk dn wU; Bel;kvk d
let/ku e rik BLRk dk uzk -1 inku dju e iHkoh Hfedk fulkk Bdr g A

tu Ig;kx Hufpr dju d fy, fof/k@0;oLFk

1 JkT; "klu u bl i1dkj dk tu Ig;kx yu d fy "kl dh; egkfo Jky ;k
e tutkkxinkjh Bfefr dh 0;oLFk LFkkflr dh g] ;g Iefr IRk d fy,
vio';d vfrfior BThku €Vkrh g A egkfo|ky; d u; vdinfed
dk; @ek dk viuk vueknu nrh g vkj egifojky; d fy, fodkl dk ekx
Uklr djrh g A bldh vo/kj.k 1) vidkfjr tHkoh fd;ko;u 1 "kldh;
egkfo Jky; wviuh foRrh; ifjRhekvk dk c<k Idr g vkj T ku&foghurk
dh fLRfr 1 mcj Idr gA

2- bl egifo]ky; e tu 1997 1 tutkxinkjh Bfefr viLrRo e g Vkj
Ifefr d IkeU; 1 egkfo]ky; u viuk cgn vkl jpukked fodkl fd;k
g] vdinfed ifjn’; dk cnyk g vkj ik dk jkeExkjiUe[k fn'lk inku dh
g A Bk gh egkfoky; e Nk=kle[k cgrj 0;oLFk, LRkfir dh gA

tu lokvk d vuJo.k ,o fkdk;rk d fujkdj.k dh 0; oLFkk

egifoJky; e fokfFk;k dn fkdk;rk dk fuokj.k dju d fy, pk Lrjh;

0;0LFk, g A

1 I>ko@fkdk; r aVvh b fokfFk;k d fy, txg&txg fkdk; r@b>ko 1fV;k
yxkb xb g fthe fo|kF fuMj gkdj viuh fkdk; r@ 1>k Mkyrh g A
lirkg e ,d fnu fkdk;r 1Vh e Bdfyr fkdk;rk dk fkdk;r fuokj.k
Ifefr Hjk fudkyk tkrk g vkj tok&tgk fujkdj.k IHo gkrk g ogk
Rofjr fujkdj.k fd;k tkrk gA Nk=kvk u bl 0;oLFk dk VPNk mi;kx

9
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fd;k g A egifojky; 1°kHBu u cgr iHkoh rjhd 1 bldk f@;klo;u
Ifuf'pr fd;k gA

fkkd vfHHkod ;ktuk § egkfo]ky; e 1tadr BHn fo JkiFk;k  dk 30&30
fo]kF;k d NKV&NKV leg e folDr fd;k x;k g vkj 1R;d leg d
fy, ,d fi{kd dk viltkod fu;Dr fd;k g A fi{kd viikHkod ;ktuk d
rgr iR;d leg dh mud fkkd vitidkkod d BkFk ifrekg cBd vk;ker
dh tkrh g A fo]krh viu fr{kd&viikod 1 viuh Bel;kvk d ckj e
ppk djrt g vij Pi{kd vitkikod mlg ,d fe= vkj 1R Inkd d -1 e
ijke’k nr g A bl ;ktuk dk itkon fd;ko;u egifolky; dn ,d
miyfthk g A

ikpk; &Nk= Bokn 0;oLFkk & fo JkFkn Bk wkpk; B viun Bel;kvk ij ppk
dj Idr g A bl 0;oLFk I ikpk; wvkj fo]kFk;k d chp e Hh Bokn 1=
cuk jgrk g A

ikpk; &P'i{kd&vititkkod Bokn 0;oLFk & o'% e ,d ckj vfHtkodk dk
egifo Jky; ifjlj e wvkef=r fd;k tkrk g vkj mlg mudh 1kY; d ckj e
foLrkj B thudkjh nh tkrh g A fo’k'k 1fjfLFkfr gku 1) bld vykok Ha
vitkkodk dk egkfo Jky; e cykdj oLrfLFkfr 1 voxr djk;k €krk g A
vitikkodk d E>kok dk yiHk egkfo [ky; d fodkl d fy; fy;k tkrk g
A

211 e[; dk;ky; rAk fofkiu Lrjk ij dicky;k d ir 4Nisk irk dk tuinokj
oxidj.k dj#
egkfo Jky; dk LFk;h 1rk fuEuku Bkj gA

2-12

"hdh; egdolky;] joyt
viQnlj diykun B vkx] joyh Bkxj le- 1+
Qku ,0 QD' b %07585% 256253 b- ey & anuj_chirag2002@yahoo.com

dk;ky;
egifo Jky; dk;ky; d [kyu dk le; & 1krt 1030 ct
egifoJky; d dk;ky; cn gku dk le; & Ik; 530 ct

d{k,
d{kk, akjHk gku dk le; & 1krt 800 ct

10
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vire d{k lekir gku dk le;

& Ik; 400 ct

11
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v/;k; &3 leuvy &2t
vilkdikfy sk vk depkfj;k dh "kfa;k ,o dri;]

Chapter - 3 (Manual - 2)
Powers and Duties of Officers and Employees

12
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31 egkfoky;iu VkdKi:K depkj:i f'idk dh *azk ,o dro;

Q

in dk uke 1kldh; | folk; vU; dri;
LEH LEH LEH

ikpk;

i/ kid

Igk;d 1/;kid

XFkaky

Bok;d xFiky

@Mk vilkdkjh Icfhr d dk;k @ "KDr;k ,0 vikdkjk dk

e[; fyfid If{kir fooj.k fuEukulkj g A

y [Kkiky

mPp J.10 fyfid

futu J.k fyfid

== O 0o N O O & WO N -

| O

HR ; @pkdinkj@Loni j
vifn

(1) 1kpk;
v-  1kpk; d vikdky ,o dk;

I LFik |e[ hofl;r 1 akpk; @dUkO i dk fdlh ,d Iph e Dfer ugh fd;k

k Idrk gA 1kpk; dk egkfo]ky; |e[ Wifle J.1 vikdkjite db gfl;r 1o I i’kifud
o folln; viikdkj Lo; ikir gkr g ftudk mYy[K *eyHr fu;e? folki; Bfgrk rik dk'k Rfgrk
e gvk g

ikpk; d defk vi/kdij ,o dk; futukullj vidr g &
’iklfud dk; ,o vf/ j]
fon ,0 y[kk dk ,0 Vi/kdkj]
dk; ky hu fuk; dk; ,o 1’kKklu]
fuji{k.K i;o{k.k ,0 vukdued dk;]
mPp Pi{kk dk Dektki;kxh cuku dh fof/k;k <<uk mlg Iftr djuk vij dk; :-i e
ifjf.kr djuk]
19&1kB;de xfrfof/k;k vittkod ,0 lekt d vU; 0;Dr;k 1 DEid NBEcU/k dk;]
ILFk d fgr e vij N k k d Hfo"; fuek.k dh nf'vV I mlur fopkj vkj dYiukvk dk
Itu djuk mud itkon fd;ko;u dk Hfufpr djuk

L}'I.hool\)H

~N

C- 'kl fud@foRrh; "kDr sk §

c- 1 rklfud "kDr;k

rri; ldoy fyfidh; inh ,0 prik J.ki d ink 1 depkjh di fu;r vij
inklufr d vikdkj;

2 viu egifolky; d mu B vjktif=r LVKQ dh 1lku r; djuk ftudh
fu;fDr dk vi/kdkj tkpk; dk gkrk g]

13
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8

9

viu v/MulFk depkj;k ,o vikdkj;k d xkiuh; ifronu ,0 pfj= 1th e
iIFke Vi vidr djuk]

egkfo Jky ;hu vikdifj;k ,0 depkj;k dk vidfLed] vitr ,o fo'?'% vodkk
Loh—r djuk] BkFk gh fu;ekulky fulfjr Thek e fpfdRlk vodik Lohdr
djukA

fo | kFk;k dk foflu i1dkj di Lotdr Nk=ofRr;k forfjr djuk]

egkfo Jky ;hu LVKQ dk "Wk dk; dh vuefr inku djuk c’kr fd "k dk; dju
I vifkdifj ;k@depkfj;f d "kldh; dU0;8 d ikyu e ci/lk miflFkr u gk
Nk=kokl wv/i{kd dh fu;Dr djuk]

tkpk; d vodkk vkin 1j thu 1j] wHkjh wkpk; dk wvikgj.k ,0 Bforj.k dk
VLR vifkdky BkIkukA

tutkxinkgh Tfefr d InL; Bfpo d -1 e lelr dk;dkjh vikdkjA

10 Lo"kklh 1jh{kkvk e e[; 1jMkk fu;=d d -1 e ikir vi/kdkj tk fo’ofo]ky; d

dyifr di ikr vikdij d Ted{k gA

c- 2 foRrh; “kDr:k§

tkpk; dk viu v/khuLFk IHh vi/kdkfy sk vkj depkfjk; d oru] HRr] vixek d
vigj.k d BkF €k, Q] th-vib-, I- vikfn di dVkfr;k dju dk vikdky gkrk
gA HRrk vixek ,o0 dVkfr;k dh dN enk e mud fy dN Ihek&clfku Hin
fu/kkfjr fd;k x; ( g A bu I idj.kk e mlg fu;ekulky wvigj.k dju dk
vikdkj 1nRr g A

I fk{kdk] vi/kdkfy;k vkj depkfj;k dk L=kr 1j vk;dj dkVuk A

M vdimlV [kyu dk vi/kdkj A

Nk=offr;k dhi ipfyr 0;olFk d wvulky y[k j[kuk rFk foflu oxk e
fo | kfFk;k dk Lohdr Nk=offr forj.k djuk A
"Whu Hjk fukdjr Ihekvk e folkn; vikdkjk dk i;kx djukA
dN 1efk ,0 Ino mi;kx e vku oky "l %
1 midj.k] jhk;u] ilrd] uDk] ;= rf wvU; Bgk;d Bexh d @; db
Lohdfr inku djuk A
2 1;kkyk d Quipy @; di Londfr inku djuk ‘ble dk;ky; d
Quipj ,0 midj.k Htefyr ugh gh
3 LVkI db vikir oLr, rFk “kBdh; fujkfk di dy gkfu dh Lohdfr
inku djukA
4- Bgh mizkx d nkjku vi;k; g, Quipj] iLrd] midj.k ,0 vi;
oLrvk dh dygkfu Lohdr djuk A
5 foftklu 1dkj dh Nk=offr;k dh Londfr rFkk mudk uohundj.k djukA
;eI b aklr ke 1fr'kr vunku d rgr midj.k iLrd] ;=] e’lu
,0 VU; LVkj lefx;k d @; dh Lohdfr inku djuk A

»
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7.

\4i

0.

fo]kF;k dk "k{kf.kd v/;;u He.k d fy, ‘klu dh iokuefr d
1'pkr vuefr inku djuk "kBu Hjk De;&be; 1j 11jr fu;ek
,0 vin'lk d vudyh A

= Igkzd forrh; vifdij |

fidfyx ufefird 0; ;k dh Londfr inku djuk A

ejter J.ln d NkV fuek.k dk; d 0;; dn Lotdfr inku djuk A

cgr vko';d ,o vkikr fLFkfr e LRkuh; v’kkBdh; 10k e Nikb dk dk;
djuk A

LFkkuh; 10k ;k cd ckbUMjk Hjk ckbiMx dk dk; dju di Lohdfr inku
djuk A

Quipjk dh ejter dh Londfr inku djuk A

LFk;h rFk wU; prre J.im "kldh; Bodk d mi;kx d fy, Xxje
decy@onh inku dju dh Lohdfr nuk

di;ky; d fy, Quipj fdjk, I yu db Lotdfr inku djuk A

iLrd] 1kB; Mkexh rFk Dekpkj 1=] 1f=dk, viin @; dju dh Lohdfr
inku djuk A

tullkxhnkgh  Bfefr Hjk wvuekinr cTkvV dk fu;ekullky ILRk d fy;
mi ;kx djukA

10-Lo%lh r= e miythk jik ok folk Bfefr Mjk ikjr ctv d vullj

mi ;kx djukA

(1) foHkkxk/ ; {k
egifoJky; d i1R;d "Kif.kd fotkx e ofj'Bre f'i{kd folkxk/;{k d -1 e
eukuhr g A foHkxk/; {k futu dk; djr g !

NS

10-

foikx e Delo; LRkfir djr g, folkxh; dk; dk cVokjk djuk A
folkxk/;{k d -1 e 1’klfud vkj foRrh; vikdkjk dk mi;kx djuk A
fokkx d fy, ctV vkoVu ikir djuk] fotkkx dh vko’;drkvk dk fpfigr
djuk vkj miyCk ctV Ihek e tkRfedrk, fu/idjr djuk A

fokx d fy, vko';d Bkekxh dk “kBdh; fu;ekullky @; djuk A

fokx d fy, folkkx di Be; Bkj.kh r;kj djuk vkj v/;;u v/;kiu db
0;0LFkvk 1) Brr fuxjkun j[kuk A

folkx d fi{kdk T fi{kd Mk;jh EKfjr djokuk vkj mudk Brr fughk.k
djuk A

viu follkx d v/;;u e.My dh cBd vk;kfer djuk vkj 1kB;de rFi
eY;kdu 1)fr dh Fehflk djuk A

Lo’kkBh ajh{kk 0;0LFk d rgr folkkx e wvkrfjd eY;kdu dh 0;oLFk djuk
vkj ble uokpkj dk i;kI djuk A

vkrfjd eY;kdu d vd fulkfjr iLrd e bink€ dj fu;=d 1jh{kk dk
le;lof/lk e Bkiuk A

fokx d fifkdk dk mRd"V v/;kiu vk vul/ku dk; dju d fy,
vitkifyr vk 1iRBkfgr djuk A
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11-

12-
13-
14-
15

16-
17-

(1)
xFiky iLrdiy; ie[k gkrk g vij ml ukr mudk dok; fokkxk/;{k d

vio';driullkj u; fo'k;k@i'u 1=k@1kB;dek d iLrko r;kj djuk wij
bl v/;;u eMy d el/;e I vdinfed ifjn d le{k vueknu gr
iLrr djuk A

tkpk; d fun’lkulky , 1 IHh dk;k Bg;kx nuk € ILFk d fy, vko’';d
ok A

Nk=kvk dh miflFfr BAfjr djuk vkj fulfjr 1 de mifLFkfr okys
Nk=kvk dk ;Fkle; Bpuk nuk A

il Ifefr dh cBd vk;kfer dj ijikdk d uke d tuy fulkfjr
ifLrdk e fu;=d 1ji{kk dk miyC/k djkuk A

folkx d fi{kdk vkj depkj;k d vodkk dk vitky [k BAkjr djuk A
fokx d depkfy;k d dk; 1j vlkldh; fu;=.k j[kuk A

folkx e wk;kixd dk; vk 1k;kixd 1ji{kk vk;ker djuk itgk vko’;d
o]0

XUFkaky

Ied{k g] bldk fooj.k bl 1dkj g ¢

2.
3-
4-

0.

(1V)

iLrdky; dh lefdr 0;oLFk LFkfir djuk A

iLrdk d @; vij ng k dh mfpr 0;oLFk djuk A [kyh fufonk 1f@;k
dk 1kyu djuk A

iLrdky; 0;oLFk Nk=] fi{kd] vikdkjh vkj depkfj;k d fy, mizkx d
fy, miyCk djkukA

iLrdky; d depkfj;k e dk; folktu rFk mud dk; 1) Brr fuxjkuh
J [kukA

iLrdky; dk mi;kx dju oky iR;d 0;fDr dv IrfV d wvu:i
0;oLFkkvk dk 1fjekfer djuk A

iLrdky; e miyCk ilrd ,0 Ikefx;k dk B/Aj.k djuk ,0 wU;
vul ;kxh Tkefx;k ,o0 tn.kk.k iLrdk d viy[ku dh 0;oLFk djukA
vul;kxh ilrdk d viy[ku d fy, upk; dk le; le; 1j
vio';drkullkj iLrko nuk A

tkpk; dh fun’kkulkj ilrdky; dk rdundh vij vikfud nf'v 1 l1e)
cuku dk 1;kI djukA Lopfyr iLrdky; dh LFikiuk gr T Rkku €VkukA

tkpk; d fun’lkulky vi; dk; djukA
@Mk vEfkdkgh

@Mk vikdkgh @Mk follkx ok tefk gkrk g mB ukr mud dk; k) vi/kdij
foHkkxk/ ; {k d led{k gA bldk fooj.k bl 1dkj g ¢

1 fokiFk;k d [kydn 1 Icfhkr BelLr xfriof/k;k dh 0;oLFk dk BpkyuA

2- [kydn 1 Icfhr Tkexh dk @; vk J[k j[ko A

3 [ky enkuk dk j[k j[ko A
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4- fofflu [kyk d vk;ktu e egkfolky; d ny dn ifrikixrk Bfuf'pr dju
Vvkj Nk=kvk dk iR;d [ky e cgrj ifk{k.k 0;oLFk miyC/k djkukA

5 @Mk folkkx e miuyCk Bkexh dh Bj{kk B/Akj.k vkj vui;kxn Bkexh d
viy[ku dh 0;oLFk djukA

6- egkfo]ky; e [ky BLdfr dk fodkl djukA

7- 1kpk; d fun’kulkj vU; dk; djukA

(V) ik:kid ,0 Igk;d il:kid Wifid Tox

fdlh Hh Pi{k.k BLFk e fk{kd e[; /jh d -1 e jgr gA fi{kdk dh ;kK; rk]
fu'BK yxu wkj ifjJe I ILFk fodflr gkrt gA BLFk dh afr'Bk Ha fi{kdk db
ifr'Bk B LRkfir girh gA v fdlh Ha 0;00k; db ryuk e fi{kdh; 0;0lk; vikd
mniRr vkj BEekuuh; gA

fkkdk 1 egkfo]ky; futu vi{k, j[krk g &

L Pifkk DRk d afr 1.kzik ifrc) okdj dk; djuk rFk BLRE vkj
Nk=kvk e -fp yr g, viu fkkdh; mRrjnkf;Rok dk ogu djukA

2- le; db ikenh dk fo'k /;ku jIkukA egkfoky; e ifrfnu de I de 6
AV 30 fefuV -dukA 40 %.V ifr Drkg d dk; dh vfuok; rk dh fu'Bk
I ifr djuk A bl le; dk mi;kx v/;kiu d vykok iLrdky; e
uoture iLrdk d v/;;u vkj mlg Bki x, “Kk.lRrj mRrjnkf;Rok dk
ogu dju e djukA

3 viu Vv/ikiu dk; dk ,d okfkd B;ktu r;kj djukA bl Bkrkigd
dk;de e fodflr djr g, ifr Hrkg d{tkvk e fy, thu oky 0;k[ ;kuk

di ,d Iph r;kij djukA bl Ni=kvk d fy, folikxn; ukfVl ciM 1)
infkr djuk rkd Nk k, 10 r;kh d BkFx dflkvk e Hix y 1dA

4- 1Bu&ilBu di uowu “ify;k dk 15kx djuid doy O3k[;ku 1)fr |
v/;kiu dk dk; u djr g, foftlu n’;&J0; ek/;ek dk mi;kx djukA

5 folkxk/;{k d fun’lu e Nk=kvk d wvkrfjd eY;kdu dh Refpr 0;oLFk
djuk A

6-  fo]kiFk;k dk ifjr djr g, mudh dfik e mifLFfr Hfufpr djokukA
v/;su e detyy fokF;k d fy, forlck 15kl djuk rifd , Ih fo J KRk
dk eukcy Apk [ € 1d vkj mlg vPN vd ikir dju dh 1j.k Brr

-1 1 feyrh jgA

8 fi{kdk dk fu"i{k] fufkd wvkj fu;f=r 0;ogkj jlkuk pkfg, rkid fo JkfFk;k
dh f'k{kdk e vkLFk cuh jgA

9 dkb Hh FLRk Plfkd d Bg;kx d fcuk mRd"Vrk d vk;ke ugh 1k BIdrhA

Piid kj foKFzk d chp d Bonulty ek dk el wkj xfjek nu
e Fikdk dh egrh Hiedk gA bgh BcAk I LRk dh ifr'Bk curh g wij
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1L Nk= fgr d viHuo iskx dj ikrh gA v Pidkdk d Bg;ix dh
viflk egifo[ky; dk jgxia

eghol.k &

fikd viun Del;k dk BekMu 1.k BoMdfud rjhd T egifo]ky; 1’kBu dk
fo'okl e ydj djok,xA fdIh Hh 1dkj dh vidked] vu'kklugiu ifd;k dk
ugh viuk,xA

(VI) jreLvij

cM egifoky; e ikpk; d c<r g, i'kBdh; ,o follh; dk;Hkj dk nkr
g,] JkT; "kBu u mu egkfo]ky ;¢ e] feudn fo k&l [k ,d gtk 1 vikd g
jeif=r f}rh; 3.4 Lrj di] JFELVEj in fufer fd;k gA ‘

bl in d el/;e I 0;olFk dh x;h g fd ikpk; ©klfud ,o0 folkh;
vikdkji e 1 dN vikdkj JreLvky dk iR; k ker djA bu vi/kdkjé d iR;k;ktu
I ikpk; viu ey nif;Ro 1 eDr ugh gix vij JreLVkj Mgk LRk d fy; fd;
x; dk;i d fy, ikpk; gh mUkjnk;h eku ;XA

egkfo|ky, e oreku e JFELVK) dk in Lotdr ugh gA

(V1) e[; fyfid

e[; fyfid LRkiuk "Wk dk e[k depkjh gkrk g bl ukr LFkiuk 1

Icf/r BelLr dk; dk mRrnkf;Ro e[; fyfid dk g A

1 Mo Pikd] vikdkjh vkj depkjhsk di Bok 1flrdk] 0;fDrxr ulrf] vodkk dk
vk 1Afjr djukA

2- rrh; vkj prik J.kh depkfj;k d dk;k dk folktu rFk mudk fu;=.kA

3 y[kk dk;k d tHkjh d -1 e d'k&edk rRk y[K&jFELVK e vidr ifof'V;k db
thp vikj 1ek.idj.k djukA

4- 1jikk Bchh 1ck ,o y[k; dk;k e 1H@; Hfedk fubkukA

5 ;0 Mufpr djuk fd BLFk d dk;ky; e riklfud fu;=. d Lk vu'lklu]
k"Vkpky vkj “kkyturk dk okrkoj.k cuk jgA

6- DLFk e ikuh ,0 fceyh i.kyh dk 0;oftkr jJku d BkFk egkfo Jky;hu
Quhpj] Hou ,o 1fjlj d j[k&j[ko] BQkb vkj LoPNrk dh 0;oLFkk djukA

7- egkfo|ky; db "if{kd rFik ikB;Rrj xfrfof/k;k d Bpkyu ,0 lk;ofk.k e 1kpk;
rrk foflu aHkjh vikdify;k dk 1f@; Bg;kx nuk ,oe 1'kBdh; 0;0LFK,
LFkfir djuk A

8- ;g Hufpr djuk fd mid v/ulF depkjh 1.krt deB g vkj 0 viuk&viuk
dke Bhd rjg 1 vikj ifjJeiod djr gA bldk Irr fujn{k.k djukA

9 akpk; ,o0 jfeLVky d Hjk le;&le; i fn; X, fun’lk dk tkyu djukA

(VI y[kiky
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y[kiky Y[k [k dk fd;kRed ilkjh ghrk g

1-

bud ie[k dk; bl idkj gA lelLr “kidh; lodk d oru] fpfdREk ifrifr
n;d] ;k=k HRrk n;dk vkin dk foffkor r;kj dj difky; 1 ikjr djkukA

cd I uxnidj.k d mijkr Rcthkr 0;fDr;k dk Hxrku djuk A

fulkfyr vof/k e forfjr u gk tku ij vforfjr jkk dk di'ky; e okil tek
djukA

hdh; vkl vikldh; dl&ed rFk mED Bcfhr BHb okmpjk dk 0;ofLFkr
JIkukA yEj rik y[k Bchkh vU; JreELVik ,o vky [k dk v]ru jlkukA

extld wvk;&0;; 1=d cukuk rfk egifo]ky; dk ctV cukr g, fulkfjr
le;kof/k e ILrr djUkA

JkaM cah fy[kuk vkj jkdM cgh d d’k cyUl dk dfk;j dh Myt@jQ d’k&cd
I feyku djukA

JIin&dVVk d ifrik 1 Myh&Qn&dyDku IMh-, Q-1 JFELV] e dh X;h
ifof'V;k dk feyku djuk vkj fo]krn gk tek fd; x; *kYdk dk fulifjr
1 fr Hjk di'iky; e tek djukA

vk "k d B vky [k dk fnukir j[kr g, mlg wvkiMV&;KX; fLRfr e jlku
dk nkf;Ro y[kiky dk gA

tkpk;] jrELVE) ,o0 e[; fyfid Hjk vinfkr dk;k dk Be; e ijk djuk
y[kiky dk dRri; gA

(IX) dfk;j Lkdivske

1

"hdh; ,o vikldh; fufk;k dk ,d= djul] vkj ,df=r jkdM dk y[kiky d
ek/;e 1 ;HKH% dkkky; e tek djokukA

oru vkin IHh 1dkj d n;dk dh uxn jk'k dk di'iky ; @Ckd T ykukA

ikfjr gkPk dk Dcfhr 0;0r dk Hxrku djuk rFk Hxrku fd, x, okmpjk dk
y[kiky d bLin dj] ;g IR;kir djuk fd d’kcd d vulkj jkdM Bgh gA
fo]kF;k Hjk ek fd, x, “kYdk dh gk dk ikir djuk vij ml oxh—r
VOLFk e jlkuk A *kYd fu;fer i 1 cd e tek djukA

dfk;j Mgk tkir vij mid gk Hxrku dh x;h iR;d gk dk dPph jkdMé&
cgn e fy[kuk vij Hxrku fd; x; 1R;d fcy e ej gk Hxrku fd;k x;k
fy[kdj viu gLri{kj djukA

iIR;d fnu dk jkdMh&0;ogkj Bekir gku 1 oly@iukir dh x;h /AujkPk rFk
lelr Hkxriu fd; x; okmpjk dk y[kiky dk F8iukA

dfk;j dk akpk;] JHELVK)] e[; fyfid rRk y[kKiky Hjk vinfkr vi; dk;
djukA

(X)) mPp J.k Rk fuku J.k fyfid

idk;ky; Bgk;d XM 11,0 1y
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di;ky; d fyfidh; dk;® d Itiknu d fy, rFk y[kkiky ,0 e[; fyfid Hk
le;&le; ij M6 dii d IEiknu gr] ,d mPp J.k il gk; d XM 1k rHk rhu
futu J.k fyfidk ihgk;d XM 111 Hd 1n fufer gA

fo ] kFk] Nk=ofr] HMkj.K Vkbfix dk;] viod&thkod] *kYd Idyu In’k dk;0 dk
Hkj bu fyfidk dk Bk x;k gA

ikpk; e[; fyfid 1 fopkj&foe’k dj] bu fyfidk dk dk;ky; vij egkfo]ky; d
wvi; dk; B0ir gA

prik J.kh depkjh !

(X1) HR;

1- egkfo]ky; d dejk @ Quhpj dn FQkb] 1hu d ikuh dh 0;0LFk djuk A

2- Mkd yhuk&y tkuk gA

3 dkky;] cdk d cip n;dk pkykuk viin d yku&y thku dk egRoi.k dk; Hh
HR;k Hjk fd 5k Ekrk gA

4- tkpk; @jfELVij@e[ ; fyfid Hgk Tk x; lelr dk; djuk A

egifoJky; ,0 dk;ky; e fofikiu dk;8 d fuckk BEtknu d fy, ikpk; Hjk e[;
fyfid 1 fopkj&foe’x dj HR;k d chp dk;0 dk foHktu fd;k thrk gA ikpk; dk
mu 1j Brr fu;=.k ,o fujh{k.k jork gA

WRsk d di;i i ikpk:] jRELVEj Lo e[; fyfid dh Itk utj jgrh g rifd o
viu dk;i e fdlh idij Piryrk u cjrA

(X11) 10k depkjh ‘Lohij

;g In Ho egkfoky; dh LRkiuk e Lot—r gA BQkb depkjh foJky; d “kp d{k
dh LoPNrk d BKF] Hou rFk 1fjlj dn 1Qkb d fy, ftEenkj gkrk gA

( XH) 1;xCkkyk depkjh &

feu fo'k;k e ak;iftxd dk; gkrk g ogk 1;kxkkyk e tk;kixd dk;k d BEiknu d
fy, 1;cCkyk rdutfk;u ety 3.k 0 1;kCkyk ifjpkjd dprFk J.ok d in
fufer gkr gA

BkelV; -1 1 mud dk; ,0 dRr(; futufyf[kr gt

(XIN-1) i ;bclyk rdulfk;u b ivjeeit=r reb; 3.0 "Kikd Toxd

L Ckyk rduifk;u 15Ckkyk dk aikkgh gkrk g vk follkxk/ ; {k d fun’ku e dk;

djrk gA bud e[; dk; bl idkj g ¢

1oiklyk e di; dju oty folkRGk dk vio';d midj.l] jlk;u v
1;ix&Mkexh b'; djuk rFk 15kx d mijkr vik; Ikex oki I yukA
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2- folkkxk/;{k d ekxn’tu €] viu folkx d fy, wvko';d lkexh @; dju gr
diVku wvkin wvief=r djuk rFk diVku 1kir giu 1 @; fusek d rgr]
ryuiRed pkV r;kj djukA

3 viko';d vkipkjdrk, 1jh dj vin'k&i= viin folkx t1e[k d le{k gLr{kj d
fy, ILrr djufA

4- lkexh 1kir gku 1j LVkd&jfeLVj e afof'V vkj mud j[k&j[kko rFkk mi;kx
dh ;Fkfpr 0;oLFk djukA

5 Lvkd dk Héfrd BR;kiu riRk viy[ku dk; djkuk B 1;kCkyk rdufk;u dh
dk; &ifjf/k e vkrk gA

6- 1;Ckkyk 1fjpkjd 1 wvko';d dk; yuk g vk ikpk; T fun’k feyu 1j] fohkkx
e[k dh thudkjh e] egkfojky; d fgr e vU; dk; djukA ikpk; egkfo]ky;
dh v’kkldh; vio';drk d vuzi bul dk;ky;hu dk; Hay Idr gA

7- ak;kixd ajn{kkvk d BEtknu e rRijrk] Brdrk vk xkiun;rk 1 oviuk dk; 1k
djukA

(XI1-2) i ;bcHy ifjprid ¢

L Ckkyk ifjpkgd 1;kcCkkyk dk pric J.a dk depkjh gkrk g rFik folkkx 1e[k
VK 15 <Ckkyk rdubfk;u d fun’ku k) follkx d foftklu dk; djrk gA

1 viu follkkx dk De; 1 [kyuk] cUn djuk] 1j Be; fohkx e mifLRr jguk wvkj
midh 1Qkb ,0 Bj{kk dh 0;oLFk djuk A

2- vko';driulkj egifolky; d wvU; dk;k e e[; fyfid] jreLVk vkj ikpk; d
funkulkj Bg;kx nukA

v/;k; &4 leuvy&3t
vty [k

Chapter - 4 (Manual-3) 2l
Rules, Regulations, Instructions, Manual and Records, for
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41 yid 1fkdj.k vFok mid vikdifj;k ,0 dfe;k }jk viu dR;k d fuokgu d
fy; Mfjr riAk 1;kx fd; thu oky fu;e] fofu;e] vun’l] funfkdk vij vty [k
dh Bph fuku k-1 1) iLrr djk, %0 Dpuk 1R;d viky[k d fy; 1Fd 1

iLrr djt

egkfoJky; e dk;jr vikdkj;k ,o depkfj;k }jk viu dR;k d fuokgu d fy;
Mfjr rik 1;kx fd; thu oky fu;e] fofu;e] vun'k] funfkdk vkj vitky[k dh

Iph vxy i'B e lyku g A

41 yid ifkdj.k vFok mid vikdkj;k ,o0 dfe;k Hjk viu dR;k d fuokgu d fy; /fjr
rFk 1;kx fd; thu oky fu;e] fofu;e] vun'y] funfkdk véj vitky[k dh Bph futu 1k 1 1j
iLrr djk, %;9 Dpuk iR;d vitky[k d fy; iFkd 1 iLrr djt

vty [K i - _e(]a]
idkj ifd i fu;e] fofu;e] vun’i] vur;’k]
,d idkj di funfidi vij VY[ | o
pu &;FK vitky [k dk H{kir dgk 1 1kir dj ;
viy [k dk ufe fuse] fofu: el ifip: Idr g i njare | T
vun’k| @ekd] QDI Geld diu dk
funfidy b&ey] vz} 'kY{JI i
vitky [ wU;k dib 4g’k1/2
PR Vvikdijh; ] : :
depifj;k di kaJk/EkH r} o
vitky [K] LFkauk 1 BEctUkr "wd ell-
nLriot] lelr nLriot Jhefr “lrk TyV gixA ’
Fitiuk 1 cfr Telr niriot JreLve] Bok | Aok ifLrdy e[; fyfid ifrctir
ifLrdk,] 0;fDrxr uLrt] nLriot udh
ufLr;k xkiun; pfj=koyh fn[il g
vodik uLrh “kfLr T XA

uLrht

nfud “kYd Ixg.k 1th s

JFELV{] jTn

ifrfinu fy; thu

Jh iefllg

tujy Qi dyDku M, Q-4 dwW] jiin | oky "kvd dk :
JfELVi Lo k=i vty [idlj .k fueu J.4h fyfid
Pl vikdijh; ]
deptfj sk di YLK | 31 vejij [Hu
1 Itcflhkr lelr y[Kiky
nerpt
y [ [ Vitky [t @; ifd;k | Jiefr Io=h lu

Icf/r nLriot]
Hxrku 1@ ;k
Icf/kr nLriot]
ckmpl

futu J.k fyfid
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fu;e]

vitky [k dk .
idij fd I fuse] fofuze] vun'y f\‘}fgﬁ,ﬁ]
,d idkj dk funfkdk vij vitky [k funfidk Vij
pu &;F | vitky[k dk Bf{kir dgk I ikir dj
vitky[x ck ute fu;e] fofu;e] ifjp; Idr g ik njHK'k X];Hkﬁk[k Iﬁr,
vun’l] @ekd] QDI Geld diu di
funfily beey] Vi3t ool
vitky [ vi;k dib Ek%
ifrcfir
xkiuh: ifronu vy [ M Vij- i jlor ][‘nL[rkiOt ugh
Hpk; tk;x’A
ifrcthr
o nLrkot ugh
Uskskyshu idj.k vitky [ e .- d- tu ftnk[_kE(,A
fo  kFh "k [k
10’k fu;e vin’k Ipuk,
10’k Hp;k "kyd tel] vire frif
virelFfr
0.kekyk @e] dfkkoj] fo'k; De] . .
oxolj i0% Hp:k klu gk
s fulkfyr
10k 1t "wd ell-
ti’gko'l‘u“QNkEk/ gr vuefr vy [ fuse] vun b ieflg diji gixid
i vionu & vudeld fofuse Hrchr
i ifj ke e g
Ipuk Qiby o thex
LFkukUr .k 1ek.k@pfj= 1ek.k ’
vX'k.k
ekbx’ku
ijku viey[k u'vhdj.k
vd I ph vudekd fooj.k
Nk=ofRr "k[kk
Nk=ofRr Ipuk,
efVdklkj Nk=offr;k uotu #vulfpr
thfr] vulfpr tutir ,o wi; "Khu Hk
fINMk oxt fulfjr
uohuhdj.k Nk=kofRr;k tvulfpr kyd ell;
thfr] vulfpr tutir ,o wi; vinou] fu;e _ giXKA
fiNM ox vitky [¥ fofuze] vank | e Bo=n Bu S iy
"lu dh ,dhdr Nk=kofRr;k nLrkot ugh
foDykxi dh fo’d'k Nk=kofRr ;k fn[k,
wU; 0;fDr BLFkk Fjk BfLFkr th; XA

Nk=0fRr ;k
Nk=offr;6 1 NBcflkr jFELV)
cd I i=0;00kj

Jiefr Bkfo=h lu
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fu;e]

vitky [k dk )
idij fd I fuse] fofuze] vun'y f\‘}fgﬁ,ﬁ]
,d idkj dk funfkdk vij vitky [k funfidk Vij
pu &;F | vitky[k dk Bf{kir dgk I ikir dj
2 viy [k dk ufe fu;e] fofu;e] ifjp; Idr g 4irk] njHk' X];Hkﬁk[k Iﬁr,
vun’l] @ekd] QDI Geld diu di
funfily beey] Vi3t ool
vitky [k wU;k dib dk%
Nk=Tgk; rk di'k
fofo/k
@; ,0 HMkj.k K[k
@; ifd;k
vikdr ink;drkvi dh Iph . -
"Whu Mk ell; bokb:? o eV i JE
Ifp;k fu;e] fofu;e] .u r )
. . L kYd ekl
@; Ifefr dk xBu LVkd JfELV)] | ryulRed ii=] A
8 fufonk vke=.k ryuiked pkv ufLr ;K] Hkfrd BR;kiu] Jhefr 1kyk yiM;k gi’frcf/kr
@:kn’k fufonk, ifronu] B/kj.k nLriot uah
LVid jfeLVj uLri e g
fuxeu 1t tk'x’A
en.k dk; Qkby ’
Héfrd BR;kiu
@; fc@h uhykeh & viy[ku
viod&tkod “K[Kk
viod ith "hu Fkjk
thod ith - - ” ) fulfjr
9 4R: ifLrdh vitky [ JFELV]] nLrkot Jh 17khyk yiM;k "wd ell:
Mkd fvidV y [k gixkA
fofo/k
XUFkky ; ,0 okpuky; K[k
XFiky ; &okpuky ; BEc/h fu;e
XFiky ; Ifefr dk xBu ,o0 dk;
iLrdk ,0 xF&k dh fo'k;okj Bfp;k "Khu
rAk xFiky ; Quipj] midj.k vikfn fulkfjr
d dVykx "kyd ekl;
fotkkxk 1 ikir iLrdk ,0 d; iLrd tuYl | LVkd jfELV] it] gixkA
0 1iLriok i Londifr:k vty [x vifn | ufLr:i] fufonk i= | O 9 d- ol ifrcfir
[kjinh 1fd ;K dkV'ku dky 1= nLrkot ugh
diVku vikfn] ryulRed pk fn[ik,
pkv@jftLVj] d; Refr dh vuklk th; XA
,0 Tkpk; dh Lotdfr wvkin
d; viin] eky ,0 n;d dh ikir]
eky dh tkp] Londfr]
Mk 0 "kjhfjd Kk [k "Khu
diMk [kydn BEcflkr fuse & fulfjr
vin't Qiby [y lexi @; di d ell;
1 |2 12k virky [ viky[ @ik | 3b d- d- Bt gixiA
fo’ofoJky; vunku vk;ix d fo'd'k | uflr;k foky[k] - ifrcfir
vunkui Yy ’ nLrkot ugh
[fy enku] buMij LViM;e fn[k,
Nk= "kjhfjd dY;k.k "kvd th; XA
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fu;e]

vy [ di .
idij ifd fuze] fofu;e] vun'i f\olfgr;,f]]
d idij d funfidc vij vy [ | 0
) pu &;F | vitky[k dk Bf{kir dgk I ikir dj
2 vitky [k di ute fu;e] fofu;e] ifjp; Idr g ik njHK'k X];Hkﬁk[k Iﬁhr
vun'l geid] QDI geid | ''T S
funfial] b&ey] vi;i ool
vitky [I] w34 dib Sk%
TURANGH
VU; i1B: rj xfriofik Wk
I8 rj xfrfofi;k BEcthr
unfr&fun’k Qkby .
NI=I% puto@Ni= 1fefr xBu d? frl]?ﬁ:k f:h%ku Wlu Wik
Ifeefyr fufli Hefr di xBlK ol i
lrtddlo@Lug Beeyu PGl Vidlkjhs s "d ell;
v'ikldh; fuf/k;k d rgr fofflk en dh LRk 1 A
12| egfolty:iu if=di t1iigh; BiciUir Relr drethr
extiu
lLdfrd ifjink di xBU niriot ][‘nL[rkiOt ug
;0k egiklo Qkby T XA

iFeyk@ IHkX@JKT; Lirjh; vk; ktuk
e egkfo]ky; dh Hkxhnkjh vkj
miyfl/; K

U, 1-, 1 Qkby

fyli flg Bidj

ukv & BHh vitky [k LFkk;h 1dfr d ugh g vkj fikiu flu vidky [k d fy; fuf'pr
le;kof/k d ckn mlg u"v dj nu dh 0;0LFkk fu;ek e g A vrh ;g 0;0LFk
vitky [k miyCk djkr Re; Hh /;ku e joxh A vidky[k d BAkj.k d fy,
"thu Yk Te;kof/k fulkfyr dh xb g A vitky[k miyCk djku d fy, og

le; Hhek ykx joxh A
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v/ ;k; &bleuvy&d
unfr fu/kj.k o dk;Uo;u d Ic/k e turk ;k tu&ifriuf/k
1 1jke’k d fy; cuk;h x;h 0;0LFkk dk fooj.k

Chapter - 5 (Manual -4)
Particulars of any arrangement that exists for consultation with,
or representation by, the members of the public in relation to the
formulation of its policy or implementation thereof
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unfr fu/kj.k gr
51Dk ykd if/kdkj.k Hjk unfr fu/kj.k d Bck e turk ;k tu ifrfufk dh
1jke"k@Hkxhnkjh dk dkb tko/kku g\ ;fn g rk 0;oLFk dk fooj.k bl k-1 e iLrr djA

3 D;k bl fo'k; e
fo'k; @NR; turk dh

@ di ke | Hhxinih viuok; turk di Hkxinkjh Bfuf*pr dju d fy; dh x;h 0; oLk
g\ 'gk@ughh
egkfo Jky ;k e tubkxinkjh Bfuf"pr dju d fy, tubkxhnkjh
Ifefr;k dk xBu fd X;k gA jkT klu d fu.k;kulkj
in'k d leLr "kldh; egifo]ky;k d icku e Tutkkxinkjh
1 TuHkkxnkjh ( dn nfV I mlg e/; |n k Bklk;Vh jreLvedj.k vikfu;e] 1973
0; OLFkk g d vrxr itt/Nr dju dk iko/kku fd;k x;k gA Tubkkxinkjh

dh foLrr Zi j[k viklpuk Qeld ,Q&73&6&96& 1h&3 &36
fnukd 30 fhrEcj] 96 e nh xb g &k mPp f"k{k foHkx dh oc
BkbVh highereducationmp.org 1] miy(/k gA

unfr d dk;klo;u gr

51  D;k ykd ikikdj.k Hgk ubfr d dk;llo;u d Ick e turk ;k tuifriufk
1@dh 1jke’k@Hkxinkjh dk dkb Tko/ku g\ ;fn g rk 0;oLFk dk fooj.k bl
k=1 e ilrr djA
"khdh; egkfo]ky;k e tutkxhnkjh Bfefr;k dk futu fyf[kr fo%k;k e ic/u d
,0 Hkkxhnkjh d vikdkj fn, X, g &

D;k bl
fo%; e
- A RID = turk di | turk dh Hkxinkgh Bfuf*pr dju
2 fo'k; @NR; ik ke Hoxinigh d fy: db x:h 0; oLFi
viuok; g\
Igk@ugtt
1| f"Kk.k dk; dh x.koRrk ,0 Ben{k ok tutkoxinkjh dh foLrr zi j[k
2 [}k ivd od) @iujiffkr dju 0 ok viklpuk Jeid ,Q&73&6&
mI1 ikr jik 1 fodkl dk; fd;k 96& 11&3&36 fnukd 30 flrEcj] 96 d
ThukA vulkj & fd mPp f*k{k fotkkx dh oc
3 [ Lofolkh; vikj 1j 0;k; Ti;d ,0 WU; ok IkbV highereducationmp.org ij miytk
11B; e ikjHt djuia oA
4 | Lofolkh; wk/kj ij ikjtk fd, thu oky ok doy mlgh enk e tuHkkxhnkjh vfuok;
1B ; dek dh f*k{k.k 0;oLFk gr ekun; g ftudk Ic/k Mefr Hjk 1dfyr
d vi/kj f'i{kdk ,0 LVKQ dh 0;OLFk Jk 0 fd sk x;k gk A
rrk ekun; fu/kj.kA
5 | tutkxhnkjh Bfefr d [kr dk Ipkyu & [kr dk Ipkyu v/;{k o InL; Ifpo
A Hjk 1;0r -1 1 fd;k thrk g A
6 | tutkxhnkjh Bfefr dk ctV i1kjr & tulkxinkjh fokr Bfefr& icl/k Rfefr
djuk A & llell; 1fj'kn
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v/ ;k; &6 leuvyé&bi
ykd tkikdkgh d 1kl ;k mud fu;=.k e mryCk
nLrkotk dk 1oxk lcategoriesi d vullkj fooj.k

Chapter- 6 (Manual -5)
A statement of the categories of documents that are held by it
or under its control
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61  ykd ikikdj.k d ikl miyCk "kl dh; nlrkotk dh thudkjh nu gr
futu akz 1 dk i5kx djA IkFogn 59 tocrk, fd ;g nLrkot dgk miytk
jgr g tl fd Ifpo Lrj 1j] fun'fky; Lrj 1j] vU; Ntk bvU;p dk
mizkx dju d LFku ij Lrj ok myy[K djt
. nLriot dk uke ,0 ,d ifa | nLrkot 1kr dju d fy; - .
@ | 10X e ifjp: T Kjd@fu; =.k/hu
ikpk; gk fuldjr 1f@;k vulkj
;k rk nLrkotk dh Nk;kifr
1 10"k Iph miyCk djkb tk,x1 sk mll ikpk;
egifo]ky; dh oc LkbV ij
miytk djick €LXA
9 io' d fuze fllik_léj Ao fo’ofo Jky; Hjk &kjh il
3 If_S_'kélh iji{kvk d Ipkyu d egifoly; dislys e miyth gA :Erh){kkk @fu;=d
tutixinkjh Bfefr d virxr
4 lkelU; 1fj'kn dh cBd d egifolky; dk;ky; e miyCk gA | ikpk;
fefuvl
5 Nk=ofUk kir foJkiF;k dn Bph | egkfo]ky; dk;ky; e miy(k gA | Jiefr Lkfo=h lu
vulfpr tifr@vulfpr
tutkfr d fo]kF;k d fy,
6 fui"kyd iLrd ,o LVujh egifoJky; dk;ky; e miyCk gA | ikpk;
inku dju dh ;ktuk d vrxr
yitkkflork dh I ph
LofoUkh; ;ktuk d vrxr u,
1kB;@ek d Ipkyu ,0 LVKQ T .
7 dh 0 oLFk vifn d fy, egifolky; dislys e miyth gA :k.ﬁ{kki @fu;=d
egifo]ky; Mjk r:kj id, x, ]
fu;e
Tulkkxinkjh ;keuk d virxr e el - . Jh vejkj [hu
8 ook Vis&:: ik egifoJky; dk;ky; e miyCk gA y [ty
LofoUkh; ;kEuk . .-
9 09k§k% " &o?; ?;Gferr egifoJky; dksky: e miythk gA | Jh vejij [Hu
fo*ofo Jky; vunku vk;kx |
ikir jkf*k dk C;kjk & LohNr e A .
JKE'k 0 "K'k jKFTKA
fjto QM@fed dkk e miyl/k e Al - :
1 il ,0 bld 03 di o'dlj ggkfo”y’ dickys e miyik | 5y veiij piu
C;kjk
"hu 1 ikir jkf*k dk enokj - s
12 0"k0|:j vk;l&Or;g dk?;ijknOJ] egkfoJky; dk;ky; e miyCk gA | Ih vk [ku
13 egifoky; dh foflu Rfefr;k | Iph egkfo]ky; dk;ky; e iLrdky;K/;{k d ikl
vij mud vikdij rik dri; miy(/k gA Ijf{kr
1 lelLr vi/kdkj;k@depkij;k egifolky: dizky; e miyik gA Jh “Krk ByV

,0 f'k{kdk dh Bok ifLrdk,

e[; fyfid
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v/ ;k; &7 leuvy&o!
ckM] fjknk] Ifefr;k ,o vU; fudk;k dk fooj.k
Chapter- 7 (Manual - 6)

A statement of boards, council, committees and other bodies

constituted as its part
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-1

1-

Ni

-k ykd ikihdjk 1 Kc) oM ifjni Bfefr:k ,0 U3 fudkzk dk

I fooj.k fuEl ik=i d VKA ij nA

2%

egkfo [ky; dh ic/ku 0;oLRk f=Lrjh; g}
Whdh; r= vij i.kyh feld rgr kBu Hjk LRKFIr ekun.Mk d vulkj
fofklu Rfefr;k dk xBu fd;k tkrk g A ; Hefr;k ,d o'% rd dk; djri g
VKkJ Vikxkeh k{kf kd 1= 1 1ut bu Ifefr ke u; InL;k dk euku;u fd;k

tirgA, Ih Ifefr dn Iph Byku g A WPy 7-14
eg fo| ; klh gku d dkj.k folofojky; wvunku wvunku wvk;kx d
fl) J Vitkikod fo’ofo |ky; YcjdrmYyk fo'ofo Jky ;] Hkikyh: d

|fjfu e&36 d vulkj foftku Bfefr;k dk xBu fd;k tkrk gA THh Bfefr;k
e ckg; fo'k; fo'k'kk ,o fo'ofolky; d ifrfulkt eukutr jgr gA Bfefr;k bl
idkj g ¥
v/;;u eMy |
iIR;d fo'%; e ,d v/;;u e My cuk;k tkrk g A mlI fo'k; dk fohkkxk/; {k
v/,,u eMyd v/;{k gkrk g Av/,,u e.My dh cBd vko’';drkullkj
cyikb khgyfduokede | de ,d cBd vfuok; -1 ngth
v/;;u e.My d dk; futukulkj g i
1- foftklu 1B; @ek d fy, ikB;p;k dk fulkj.k €k jkT; o jk'Vh; Lrj 1j
ekud fI)krk d vu:zi gk vkj Nk= fgr e mi;kxh gk A
2- vl ;kiu vkj eY;kdu dh uokpkjh fof/k;k iLrkfor djuk A
3 1jifkdk d uke dk tuy r;kj dju d fy, ,d mi Iefr dk xBu
djuk A
4- dk; difj.kn Bfefr Hjk funfkr vU; vdinfed dk; djuk A
v/;;u eMy Hjk rik fd; x; IHh ilrko vdinfed ifj'in d
fopkjkFk J[k thr g vkj vdinfed ifj'kn blg ;k rk vuekinr djrh g
k Pliku d fy, 1 v/;;u eMy dk ke Idrhig A
vdinfed ifj'n &
v/;;u e.My I ojh; @e ij vdinfed ifj'kn cukb thrt g A ;g Ifj'in
vdinfed ekeyk e fu. k; yu d fy, vkj vueknu nu d fy, xfBr ,d
ojh; bdko g A blld dk; futukulky g !
1. v/;;u e.My Hgk vukflr ilrkok dk 1ji{k.k djuk vkj viun vu'kBk
d N bl dk;difj. dk Heuk A vdinfed 1fjkn , 1 fd I Ha
iLrio 1 vigefr infkr dj Idrh g vFok iLrko dk okil v/;;u
e.My Ht Idrig A
2. Nk=kvk d 10k d fy, fu;e r;kj djuk vkj viuh vuklk d BkFk
dk; dkfy.kn Bfefr dk Heuk A
[kydn] “Kk.Rrj xfriof/k;k d fy, mi fu e cukuk A
dk; dkfy.kn Hefr dk ILFk d fy, u; 1kB;@ek dh vuklk djuk A
5. dk;difj.kv Ifefr dk Nk=offr] ijLdkj vkin vu'kilr djuk vij ,1
1jLdkj d fy, fu;e r;kj dijukA
6. egkfo]ky; dh foftklu wvdifed xfriof/k;k €1 vul/ku] v/;kiu
foLrkj dk;@e vifn dk Beflor djuk A

s~ ow

32


http://www.go2pdf.com

7. dk;difj.k dk ikfjIfed vkj ekun; dh nj foRr Rfefr d BkFk ppk
djd vu'kflr djuk A

8. dk;dkfj.k dk vdinfed ennk 1j 1jke’k nuk A
9. dk;dkfj.kn Hjk funfkr vi; dk; djuk A
13 dk dkfj kh Ifefr
Ih egkfo]ky;k e fu.k yu dfy, ;g oPp bdko g A bl Ifefr
dk fofHkUu Vf/kdkj ikir g vij Hefr Jjk fy;k x;k fu.k; vire ,o
clkudkjh gkrk g A Ifefr dk dk; fuEukullkj g |
1 LFkun;  vko';drkvk dk n[kr g, egifolky; d y{; vk fn'K
fu/kkfjr djuk vij bl Irr Zi I v]ru djuk A
2- ILFk d fy, mikik@fMIykek 1kB;@ek dk Lohdfr NUKA
3 u, "kyd yxkuk vkj fokr Ifefr dh vukik 1j vU; foRrh;
0;0LFkk, djukA
4. ILFk e Nk=offr] Qykfki] ind 1jLdkj] 1ek.k 1=] vkin dh
vdinfed ifj'kn dh vukBk 1j LFkiuk djukA
Ak tqukxhnkjh Ifefr i
Ic) LRk dk uke ,0 ik tutkxhinkgh Befr “ikldh; egko]ky;] Tkxj
Ic) DLRK dk |d kM) 1fj'kn] "&hdh; egifo]ky
Ifefr] fudk; vU b
Ic) ILFk dk I{lir ifjp; Lk Uk o"k b 1997
ILFkiuk o' mnn*; @e[; NR;H e[; dr;
1- egkfo|ky dh fodklked xfr d fy,
I Iku tVkuk A
2- egifo]ky; d fy, u; vdinfed dk;@ek dk
iLrko Loidr djuk A
3 u; "kd yxku vFok ipfyr “kyd e of)
djuk A
4- lekt 1 Icfhr redk vkj nku nkrkvk |
nku ,df=r djuk A
5 1 u; dk;@e vk;ker djuk feul Tk
tViu e enn fey A
Ic) ILRK dh Hfedk 1jke’k] ekxn’fu vkj fodkliRed xfrio/k;k A

linjke"knk=

@wvl;h

@i chdiij.h@dk; @ij b

lo:1 ,0

oreku InL; egkfo Jky ;k e tutkkxinkjh Bfefr e/;in"
klk;V hjftLVhdj k vilfu;e] 1973 d vrxr
itNr KKl Vh g] feldk Loz i Eulkxinkh
dh foLrr : i JI[k viklpuk Gekd ,Q&73&6&
96& 1h&3&36 fnukd 30 flrEcj] 96 d vulkj
tk fd mPp f*k{k fotkkx dh oc BkbV
www.highereducationmp.org i miyt/k gA
oreku e Jh vkj- vkj- frokjh Ifefr d
v/;{k g] 1kpk; inu InL; Ifpo g vkj dyDVj
d ifrfuf/k vufollkxh; vikdkji] Bkxj mik/;{k
gA "'k InL;k dn Iph ByXu viklpuke g A
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6 e[; vilkdkjh dk uke ikpk;] InL; Ifpod :-i e dk; djr g A

7 e[; vikdkjh ,0 vU; “K[kvk d 1r | ikpk;] "kl dh; egkfo]ky;] joyh
Hkxj

8 cBd dh vikoftk BEi.k fooj.k tutkkxhnkjh dh foLrr -1 j[k
vilklpuk @ekd ,Q&73&6& 96& 11&3&36 fnukd
30 fhrEcj] 96 d vulkj tk fd mPp f*k{kk foHkkx
dh oc BkbV www.highereducationmp.org 1j
miyCk gA

lell; IHk dh cBd o'k e ,d ckj] ick

Ifefr dh cBd de I de rhu ekg e ,d ckj
VFok vko’;drkullkj vkj foRr Rfefr dh cBd
0' e riu ckj vk;kftr dh thrh g A

9 D;k cBd e turk Hkx y Idrh g\ | turk d ifrfuf/k tkx yr gA

10 | D;k cBd d dk;oUk r;kj fd; thr | r;kj fd; thr gA

g\
11 | D;k turk cBd dk dk;oUk ikir dj | dk;olUk r;k fd; thr g] fEl Nk;kifr d

Idrh g\ vxj o] rk if@d;k dk
fooj.k nA

ek/;e 1 ikir fd;k 1drk gA

dk;ky; nkpk;] “kldh;

egifoJky ;] Jayh Bkxj le-1-
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Bkxj fnukd 22-12-2005

@@ vfklpuk @@

tutkxinkjh Bfefr dh uo eukuhr v/;{k }kjk Ifefr dk xBu fd;k x;k g
feld vulkj fnukd 08112004 1 wvixken nk o'k d fy; foftklu Boxk e futufyflkr
0;f0r;k dk tutkxhnkjh Bfefr dk InL; eukuhr fd;k €krk gA

@ eukutr@inu InL;k d uke lox ;feifr:
1 | Jh vAkJ- vikj- frokjh ,MigkdV ] \{/;{k
2 | 3 vij- L 1- Lokdlj vufotixh; - vikdiji mik/; {k
Vij 0.kdlkj] oy
3 | Mk vkj- b jkor egkfo Jky; dh Tkpk; Il?[ID-O
) " - tok egifo]ky; fLkr g mI {i= d 1lIn .
4| 90 Py tu uni JiM] joyt InL; -k mud Wik ulelidr ifrfufh InL;
5 tok egifo]ky; fLFr g ml {i= d fo/k;d ;k InL:
mud Jkjk ukekidr ifrfuf/k ’
6- | Mk foukn nif{kr fo*ofoJky; ifrfufk & M gjiflg xkj fo- fo- | InL;
lixj
7- ekt lof InL;
8- | Jh gjnkl kg ,MigkdV ivulfpr thfr ox ifrfuf/i InL;
9- | Jhefr xk;=h Bkdj Ekfgyk ifrfuf/k InL;
10 | Jh vK'li’k fedk ,MogkdV id’kd ifrfuf/ki InL;
11 | Jh 1ou uk;d Lkekl; ukxfjd Inkunkrk 1frfuf/k InL;
12 | D- vpuk tu Hkrio Nk=k ifrfu/kh InL;
13 |30 fErin “lDyk Hkrio Nk= InL;

; vilklpuk fnukd 08-11-2004 1 ykx ekuh tk; xhA

Mk V- it jlor
ikpk;
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v/;k; &8 leuvy&Tt
ykd Bpuk vi/kdkfj;k d uke] 1nuke ,0 vU; fof"k"V;k

Chapter - 8 (Manual - 7)
The names, designations and other particulars of the Public
Information Officers
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81

Ni;k ykd ikiAdj.k e di;jr ykd Bpuk vikdij;K Bgk;d ykd Bpuk
vikdkfy;k rik folkxh; wvinyV VRV d Ick e futu ik-1 e Bpuk
iLrr dj

yid ikihdj.k dk uke b "kl dh; dyk ,0 okf.kT: egifoky:] 1kj

Bgk;d ykd Bpuk vi/kdkph

o) ue | inue |t njHi QI | beey | irk
dk;ky; | vhkokl
v & vdinfed elk di thudkjh d fy; &
| K egfoky;
1§ tu | birg 07585 | 256253 oy
Ikxj
c & riklfud wvkj folkh; elk dh thudkjh d fy; &
Jhefr el; 'l;(l;ldkh;_
2 | “rk | fyfid 07585 | 256253 ¢ .°|hy’
lyv Jgy!
Ikxj
e[; ykd Bpuk vi/kdkph ¢
o ue | ine | TN njHi Ol | bgey | irk
di;ky; | vkokl
Mk-
ij_ 'kkldh;_
1| i | ilpk; | 07585 | 256253 | 256875 egfolly:
jkor 1
J Ikxj

37



http://www.go2pdf.com

follkxh; vihyV vEkfpVI §

N Y
uke inuke Mh njHKk QDI b&ey irk
dkM
dk;ky; | viokl
Jh k- i
jJkor] ikpk;
egifo Jky ;
ifty d leLr "kl dh;
U0 | ipl | 07985 | 256253 | 256875 eofolly:
egifoJky; 1 bixj
Lct/kr vihyk
dh Tuokb d
fy, A
: Pp Tk
Jh Jifik ovyH vfrfjDr 1I‘Tc]JHkkx]
(e Ipya) | 0755 | 2558258 2551574 Lrivi
Hkou] Hkkiky
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v/;k; &9 leuvyé&s8th
fu.k; yu dh 1f@d;k

Chapter- 9 (Manual - 8)
Procedure followed in Decision Making Process
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91 fdIh Hh fo'k; 1j fu.k; yu d fy; ykd akfkdj.k e D;k 1fd;k viuk;h
thrh g\

ego[ky: e fofflu fo'kzk ij iFD&IF fuk; fysk thrk g Vij fu.k:
yu dh 1f@;k fulkfjr g A
vdinfed elk ij fu.k; ¢

1- u; vdinfed dk;@e ikt dju dk fu.k; A

2- 1kB;@e dh Ijpuk A

3 1jikdk d 1uy r;kj djuk A

4- wvirfjd eY;kdu 1)fr dk fulky.k A
mDr Btk fu.k; vdinfed 1offr d g vk fu.k; yu dk vikdkj v/;;u
e.My] vdinfed ifj"n vkj dk; difj.kn Bfefr@tubkkxinkjh dk g A
1fd;k j[kfp= e n'lkb xb g A I [Wfp= 91, ,0 9-1ctk

- rikldn; fulk;

tutkoxinkjh Ifefr 1 Icfhr i'kBdh; fu.k; tutkxinkjh Bfefr dh TkelU;
Ik e vkj Lo'iklh r= 1 Ncfhr Vkidh; fu.k; dk;dij.kh e fy; thr gA
1 fuk; yu dfy, ; HMefr;k oMfud -1 I vikdr g A

v vy UikEfud fu.k;

‘hdh; egkfolky; gku d dkj.k 0 I rkkBdh; fu.k; “kKBu Hgk
LFikfir 0;oLFkvk d rgr akpk; vk mud dk;ky; Mk fy; tr g blle
"k dh; fu;ek dk 1jh rjg 1 1kyu fd;k thrk g A

futufyfkr foinvk ij if@;k dk myy[k dj&
ik 10" 1@k ,o0 10" 1j fu.k; yu d vikdkj
10k 1fd; kquu pj.kk e BE1lu gkrh g A
1 JkT; "kBu d Lrj 1j 10’k fu;ek dk fodkl A
2-  fo'ofo]ky; d e/;e I 0%k fu e egkfo Jky; dk miyC/k gkxk A
3 egifo]ky; Hjk 10’k dh Bpuk o idkiu A
4- foojf.kdk (Prospectus) dk 1dkku wvkj foftklu 1kB;Bek@fo'k;0 e
miyC/k LFkuk dh vikBpuk €kgh djuk A
10’k vionu 1= vkef=r djuk A
d{kokj 10’k Iefr dk xBu djuk A
viofnr fo JkiFk;k  dk x.ku@e] vkj{k.k vkj vilkdk) dk yik nr g,
10k Iph tkjh djuk A
8 10k ikr fo]kF;k T "kYd yuk ,0 jIhin inku djuk vkj mud io'k
dh 1fd;k dk 1.k djuk A

12h - Nk=1% puko 1fd;k ,0 fu.k; yu d vikdkj
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92

Nk=01% puko fo'ofo]ky; Hjk &&jh fd; x; v/;kn’k d vikkj 1) BEilu
okr g] bld fy, ikpk; }kgk e[; puko vikdkjh fu;Dr fd;k tkrk g A
puko Bcf/k Dlelr fu.k; ukpk;] e[; puko vikdkjh vkj puko Bfefr Fjk
1;0r i 1 fy; t&r g A I fu.k; v/;kn'k di ifjlhek e fy; tkr gA

okf'kdiRlo Epkyu 1fd;k ,0 fu.k; yu d vikdkj

egkfo Jky; okfkdiRlo Nk= ifj'kn ijke’knkrk Hjk fulfjr fd;k tkrk g A
Iftefyr fuf/k Iefr miy(k ctV d vikj 1j okfkdiRlo 1 Ncfhr fu.k;
yri g A ble fi{kd vkj Nk= nkuk gh InL; d -1 e eukulr gir g A

‘lu] ; © I tutkxinkgh ,o0 vU; L=krk T 1kir vunku dk 0;;
dju dh 1fd;k ,o0 fu.k; yu d vikdkjA

"kBu gk 1kir vunku dk 0;; “kiBdh; fu;ek d rgr vkj migh enk
e fd;k tkrk g feld fy, ikr gvk gA

fo'ofo Jky; wvunku vk;kx dh fofilu ;ktukvk d rgr egkfo]ky;
Hjk viu wvionu fn; thkr g vkj Lohdr gku 1j Lohdrh 1= e fn; X;
f’kk fun’kk d vullkj fullfjr en e 0;; fd;k tkrk g A jk’k 0;; dju d
ckn bBdk mi;kixrk 1ek.k 1= fo'ofo]ky; vunku vk;kx dk Hek €rk g A

tutkkxinkgh Bfefr 1 akir jkPk dk 0;; tubkxinkjh Ifefr dh foRr
Kfefr] 1c/k Mfefr vkj Rkell; 1fj'kn Hjk vuekinr enk e fd;k thrk g A
bld fy; ,d ctV cuk;k tkrk g] ctV fokr Rfefr Hjk ikfjr gkrk g vkj
bl ic/k Ifefr viuh vuklk d Bk Bkelt; fj'kn dk Heek &k gA
Bkell; 1fj'kn ctV dk 1kfjr djrh g vk ikjr ctV 1j enokj 0;; dju
d fy, 1ikpk; dk Iefr Fjk vikdr fd;k thrk gA fofk'B enk e
tulkxhinkgh Bfefr d v/;{k dn Igefr yh tkrh g A

fdlh fo'k% fo'k; 1j fu.k; yu d fy; fulidjr fu;e ,o 1f@;k D;k g VFiok
fu.k; yu d fy; fdl&fdl Lrjk 1j fopkj fd;k tkrk g\
foftklu o/kfud Ifefr;k d ek/;e 1 fu.k; fy; tkr g A

diMdk 9-1 e tk 1fd;k of.kr dh xb g ml fdu&fdu Lrjk 1j 1fd;k d
nkjku Hkek tkrk g vRkr 1f@;k dh puy dk fooj.kA

fu.k;d Lrjk 1j ojh; rk Qe e Htk thrk g A
- Ay[kip= 91, ,0 91 chh

mDr of.kr fo'k;k d wvytkok egkfoky; e wvi; fo'k;k 1j fu.k; yu d fy,

,d fu;ktu vk vuoh{k.k Ifefr cukb tkrh g A ;g Rfefr egkfo]ky; dh foftkiu
vio';drikvk dk vkdyu djrt g vij mid vk 15 viuh vuklk tkpk; dk nrt
g A kpk; bl vuklk 1j miyCk ctV lhek e vio';d fu.k; yrh g A ble
foftklu 1dkj dh v/kl jpukvk dk fuek.k] fofdlu fo'k;k dh rdutfd vko’; drkvk dh
ifr vij fof'k'v 0;oLFkvk dk LFkfir dju Bc/h fu.k; "lfey gA
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93

94

95

9-6

fy
1-
2
3
4

foftlu Lrj 1j fdu vikdkfy;k dh ILrfr fu.k;

o\

egifo Jky; Ipkyu db fdu&fdu 1f@;kvk e mPp Lrj d vifkdkj;k db

; X; fu.k; dk turk rd igpku d fy; D;k 0;0LFk g\

egkfo Jky; dh okf'kd foojf.kdk d el/;e 1 A

egifo]ky; dhoc BkoV d el/;e 1 A

egifo Jky; dk;ky; e miylk vitky[k d ek/;e 1]

fo kK wij Pl{kdk d ex/;e T A

vuefr vFok vu'klk dh vko®;drk gkrh g &

yu d fy;

fo'k; @1f@d;k ftue mPp vi/kdkfj;k dh

mPp Vikdkjh ok

2 vuefr dh vko" drk gkrh g] Inuke
] "hdh; egkfo]ky; dn dk;dkfj.k e[k Hpo] mPp fk{kk
Ifefr e euku;u foHkkx
2 | tulkkxhnkjh Bfefr d v/;{k dk euku;uA | mPp fk{kk fotkkx
tkpk; dk inRr ifjltek 1 vikd d @; ] :
3 dju’dh vuefr vk;Dr] mPp fk{kk
vk;Dr] mPp fk{kk
4 lu; 1kB;@e 1kt dju dh vuefr fokx@dy ifr
fo'ofo | ky;
JKT; 1 ckgj “Kkf.kd He.k y tku db ] ,
5 vue_fr Ao _ vk; Dr] mPp ik
6 Vipj Qykfki 1) di xb odfYid fu;fDr ie[k 1fpo] mPp Pl

dh if'v

vire fu.k; yu d fy;

ikf/kdkfjr vifkdkjhA

1fd;kokj vire fu.k; yu d fy, vikdkjh dk uke fnsk €k,A

IH0 fo'k;k e vire fu.k;

yu d fy,

mPp Kk vikdr g A

e[; fo

i fel i yid KAk Mk fuk;

futu k=1 e vyx I iLrr djA

e[k Hpo] mPp fkkk wvkj vk;Dr]

fy;k tkrk g mldk fooj.k

Ikr dn &
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fo'k; fu.k; yu e
fehd Hche | f&un’ | fuks yu di ey | Mt 805D
fuks fysk thuk | 43fn gk rid ik vilidifj sk dh ?“h Jd
gA Itid 1puk y
Wu @ i funke ok Bfefr | b 4702
10'k Bc/ih dk; | fo'ofoky; Hjk [ fn; x; vilkj | xiBr dh tkrt vﬁ], dh
thjh vin'k ij gA | d}’h ]
|kp el; |e[; puko Vilvy
, puko vf/kdkjh vilkdijh vij VITyV
k=0% puko _h}kln kf‘(lk]- vkj mud ny | mld ny di |kfk/kkc=jk.kk_dthd
Ichh ok %’ofog|k J Hik /5 o | vikipdc ipt; | T VRS a4
ys ifjliel e fuk; | Mgk wj |0 o)
fy:k thrk g r g A g
; ) fo'ofoJky; Fkik
. ] fo’ofo Jky; . J .
fo*ofo | ky ;fu e, .| fuldjr fu.k; ji{kk Ipkyu 1
T VROV yy d gk | tig, rigd | YO
g d rgr
’ "Khu Hjk S Lot A tkpk;] vkj Nk= | wkpk; wFkok
OfdR10.0 g uzer | WPSIVAE L Liin tylgdlj | vicOr mep
’ d rgr I pfefr Pril d ikl
LofoUkh; vk | v/;;u eMy | "klu dh ipk:] Vij tkpk;] Bcthr
ij u, Yk fuldir | vuefr vij Vo foke o | foofolhy;
fo'k; Qu, fd; 1kB;@e d | fo’ofo]ky; 1 i kidi 1 VFok vk;Dr
11B; Je Vi) 1] IEC) rk ’ mPp Fk{kk
fo*ofo | ky; fo’ofo Jky; i Sl Al - T
vunku vk;kx T | vunku dh ?Ek];qlk%’ d f' kl?:( o} eg, é/ﬂkln
Hr i dkeofidkd | YRS Iy dichy ;] ik
0: - vulij eI akgh |y [iky Sky ;] Hkiky
e Uigr | SECHL Vi veoe | iipls] jreLvig | visor] mep
e | vf/kkj | eLs fyfid 0 y[kiky | Pl
Tulkkxinkgh - v/ {k
tubioingi e | Biefr d fiiu |y Tusoatll | euoanigh
miyUk ik dk | Mk fuldjr S ’ : Iefr] ikph
;3 siind | 1po el vFio ie[X
vulij J 1fpo] mPp Fkfi
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v/;k;&10 leuvy &9
vi/kdkfy ;k vkj depkfj;k di funf*kdk

Chapter . 10 (Manual -9)
Directory of Officers and Employee
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101 Ni;k thudkjh egkfo Jky;okj futu ik- i1 e nA
S.T| Ph.
Sr. .D.| No | Ph.No . Address
No. PIN NAME DEG SUBJECT coloffil Home Fax |Email
de| ce
1 333009303 |DrR.P. Rawat PRINCIPAL |ECONOMICS 256875 Anuj_c |Officer colony Rehli (Sagar)
hirag20 (M. P.
02@yah
00.com
2. 1310560 Dr. Suneeta Dewan |ASSISTANT |ECONOMICS 226377 Cant, Sagar
PROFESSOR
3. 1410472 DR. Sumitra Verma |[ASSISTANT |SOCIOLOGY 261318 Sagar State Colony
PROFESSOR Badtooma Makronia Sagar
4. 1310005 A. K. JAIN ASSISTANT |[ECONOMICS 256221 River Road Rehli
PROFESSOR
5. 210290 Praveen Shrivastava [ASSISTANT  |ENGLISH 227152 Vaishali Nagar, Sagar
PROFESSOR [LITT.
6. 1310143 Deelip Singh ASSISTANT |[ECONOMICS 227792 Near PTC ground, Sagar
Rajpoot PROFESSOR —
7. Gayatri Maravi ASSISTANT  |HISTORY = Ward No. 5 Rehli
PROFESSOR 9
8. Baliram Ahirwar ASSISTANT  |HINDI $ Ward No. 6 Rehli
PROFESSOR 9
9. 4510064 K. K. Soni LIABRARIAN |SOCIOLOGY 256476 ﬁ Ward No. 8 Rehli
10. 336000145 [Smt. SHANTA HEAD CLERK Ward No. 6 Rehli
SELAT
11.  |3360001515 |[ABRAR KHAN ACCOUNTEN Sanichari ward, Sagar
T
12. Smt. SAVITRI SEN |[LOWER DIV. g g 256511 Ramnagri Ward Rehli
N
CLERK L ©
13. Smt. SUSHILA LOWER DIV. © UN.’ Ramnagri Rehli
LADIYA CLERK
14. PREM SINGH LOWER DIV. KAKAGANJ SAGAR
KORI CLERK
15. NABAL SINGH PEON PATNA KAKRI REHLI
THAKUR
16. KRIPASHANKER |CHOUKIDAR RAMNAGRI REHLI
17. SMT. SUNAINA  [PEON NEAR SHISHU MANDIR
YADAV REHLI
18. MUKESH KUMAR |SWEPAR RAMNAGRI WARD 5

REHLI
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v/;k; &11 leuvy&10%
IR;d vi/kdkjh vkj depkjh }kjk exfld 1kfjJfed
vkj mid fu/kg.k dh 1)fr

Chapter-11 (Manual- 10)
The Monthly Remuneration Received By Each of its Officers

and Employees, Including the System of Compensation as
Provided in Regulations
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111 Ni;k tudkjh fubu k=T e nA
Tulkxinkh  en

ifjIfed d fu/lkj.k

elfld ilfjrifid@ >
o ke inue ifjJied@ | iifjrifid i DA
frifr HArk | injHe derd | y ’
tulkxinkgh Befr
- - Hjk TuBkkxinkjh en
1 | Jbefr uir tu Vipj 3000 fujd 1 fixriu fd;i ti
_ Jgk gA
2 | D- j{k Vipj 3000 fujd
3 | Jh Irkk tu Vipj 3000 fujd
4 | D- vpuk nc Vipj 3000 fujd
5 | Jh jkek |tk|fr Vipj 3000 fujd
6 | Jheurk t Vipj 3000 fujd
7 | Jhefr L0|uk 1jiQ Vipj 3000 fujd
8 | Jh ViRekjke nc Yic VDu- 2000 fujd
9 | Jh “kyln nc Yic VDu- 2000 fujd
10 | Jhgjilin gkvdj | Ykc vWIMV 1000 fujd
11 Jh dey jdokj HR ; 1000 fujd
12 | D- jK’kuh “kDyk DEI;- Vkij- 1500 fujd
13 | Jh joln frokjh [ty if'Kid 1000 fujd
fo'ofoJky; vunku vk;kx Fkjk 1nRr vunku I ¢
ikfjJfed d fu/kkj.k
_ elfld ifjrifid@ | di i)fr ¢
2 ke nule itfj Jfed ifjrieid #0k | fuseloyt e n x:h
gk
1 | fujd fujd | fujd fujd fujd
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v/;k; &12leuvy&lll

iHHG s kEukvk] 0; 5 Lrkok rFik /ku forg.k di Bpukh

Chapter -12 (Manual . 11)
The Budget Allocated to each Agency
(Particulars of all plans, proposed expenditures and
reports on disbursement made)

121 egifoJky; dk "lklu Mjk viofvr ctV dk C:kjk 1&
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i N "khu gk
1-0- en ||;:rtkf\(;r Lg_htNVr inUk dy 0;;
ifd"rk eh
Vk;kEuRrj ! ekx B[k & 44 % mPp Fl{k
IDku 1& i joU; EDku
Ic etj gM & 03 ! fo’ofoJky; mPp f'k{k
ekbuj gM & 103 & "ikBdh; egkfoky; ,o0 BLFK,
Ldhe 10798% & dyk| foKku ,0 okf.kT; egkfo|ky;
IxelV & 9999 vik;kEuRrj
1 11& oru ,o0 HAr
001&oru 1908000 1570000 1570000 1046324
003& M-, - 1170000 860000 860000 558760
008& wU; HRr 21000 21000 21000 13145
0096 Tt 20000 20000 20000 &
2- 12 & etnjh 18000 18000 18000 2270
3 21 & okgu HRrk
001 ;k=k WRrk | 28000 | 28000 28000 &
4- 22 & dk;ky; 055
001 & Mkdrij 2500 2500 2500 &
002 & njHkk' 10000 10000 10000 &
05 & fetyn 25000 24000 24000 &
006 & onh 9500 4000 4000 00
007 & LV’kujh
0 Qle 15000 6000 6000 5140
5 34 & lkexh ,o0 1fr
009 & wi; 25000 | 25000 25000 2368
viktu b ekx B[k & 41 401024
42 & 1gk;d vuniu
9805 & vulfpr
tutkfr 4Dl 5200 2800 2800 &
,-M LV’kujh
vicktu b ekx B[k & 64 401034
4699 & vulfpr
tu icDl ,.M 36000 19000 19000 &
LV'kujh
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v/;k;&13 euvy
vunku@jkT; Bgk;rk dk; @ek d f@;ko;u db

Jnfr

Chapter - 13
The Manner of Execution of Subsidy Programmes
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@
[IEN

QDO OO OO OO ODODOO -

OO OO

Ni;k fuku k- ij thudkjh miyCk djk,A
dk; Ze@ ;ktuk dk uke

dk; de@; tukd kol jgu dh Be; HDhek
dk;@e dk mnn"
dk:ge di Hifrd ,0 off.iT;d y{; Hoxr o't el
kakk Fi dh ik=rk
noki{k,
vunku@ Igk; rk ilr dju dh 1f@;k
tk=rk fuf'pr dju d fy; ekun.M
fn; thu oky vunku@ Bgk; rk dk fooj.k iftle vunku dh jki*k dk fooj.k gkt
vikonu dju d fy; dgi@fdil lid dj
vionu "kYd ftgk mfpr okt
vionu i= dk ikzi 4;fn vionu Bkn dixt ij gkrk g rk Nizk mbidk myy[k djr
g, ;g crk, fd vkonudrk vionu djr le; fdu ckrk dk o. (U dj4

IyXuk dh Iph
i1fd;k d DIk e Del;k giu 1j dgk Hid dj
miyC/k Kujkk dk fooj.k #oftkiu Lrjk 1j €1 fd feyk Lrj ij] (ykd Lrj 1j bR;kfn}
yitkkF Gk dh Bph ifuku Tk T b

Hik
I nUk

foHkkx

Jekd

yikFG | vunku | ofYn;r | 1k=rk fuokl
dk uke | dh dk
JhF*K VI

feyk | "kgj ekgYyk@xko | edku

ukvV& b
thudkj

I egifo]ky; e fdln Hh idkj db BcItMh dk dkb Tko/kku ugh g vr ikzi e
h fujd gA
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v/k; & 14 leuvy&l13t
fj;k; rk vukki=k rFk 1k/kdkgk d akflrdrkvk d
Ic/k e fooj.k

Chapter -14 (Manual -13)
Particulars of Recipients of Concessions, permits or
Authorization granted by it
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141 egifo]ky;k e lkell;] vulfpr thfr] tutkfr] fiNMkox] fodykx ;k wi;
foJkFk;k ,0 Nk=kvk d fy, ;fn dkb NV] fj;k;r viin dh ;ktuk gk rk midk mYy [k
futu 1kz1 e fd; k th,A

ukV& fohkkx e iR {k 11 fj; ] vuKki=k rfk iki/kdkjk dk dkb tko/kku ugh g rrifi
1 el;ink k uu o|ka dk fk{k.k *kyd 1 eDr j[k g
2- vulfpr kfr tutkfr ox d Belr fo]kF;k dk fut de ILrd@LV"kujh 1nk;

dju dk tko/ku gA
mijk& feinvk dh thudkjh ik 1 e nh kA

dk;de dk uke

idkj 4 fj;k; r] vukki= vFok 1kikdkj e 1 ,d put

mnn";

y{; ifoxr o'% et

tk=r¥k

ik=rk dk vi/kj

noki{k,

ikir dju dh 1fd;k

fj;k; r] vukki= vFok 1kikdkj fn, thu d fy, fuliijr Te; Ihek

vionu ‘kyd

vionu 1= dk ik#i

TyXudk dh Iph

TyXudk dk ik#i

ikflrdrkvk dn Bph ifuku 1k#T 1t

FileNeNeNeNeNeNeoNeNeNoNeNeoNoNe!

foHk ikflrdrk | o/krk offn;r | fuokl fuokl fuokl fuokl

Hik dk uke | fdl fEyk "kgj ekgYyk@ | edku u
infr fnukd xko
deld rd g

fj;k;r d fy, fuku tkudkjh th miyCk djk,
o fn, thu oky yik dk fooj.k
o yitk d forj.k dh 1fd;k

vulipr tifr @ tutkir @ fiNMk ox Nk=offr gr D’lkf/kr vk; Bhek
vk ikyd dh okf'kd vk; 1J00j000@& gku 1 ijh Nk=offr rFk ajh QW dh Ek=r¥k

gkxh A

ick  wkyd dh okf'%d wvk; 1j00j000 I 1]20]000@& gku 1j doy 1ji Qhl dh Tk=rk
gkxh) Nk=offr ugh feyxh A

iy tkyd dhb okf'%d wk; 1]201000@& 1 1]80j000@& gku 1j doy wk/kh Qhll
k=rk gxh A Nk=offr ugh feyxh A 1]80j000@& vk; d 1’'pkr Nk=ofRr@Qnll
dh 1k=rk ugh gkxh A

Ni=oftr Qle d NiF Nk=t Wjk Byku fd; thu oky ii=k dh Iph

1 ey fuokl iek.k i= dh IR;kfir Nk;kifr A
2- vk; 1ekk 1= dh ey ifr
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LFkk;h €kfr 1ek.k 1= dh BR;kfir Nk;kifr A
Nk= ok BLFK iefk Hjk vekf.kr Nk;kifr A
dimflfyx jhhn dh IR;kfir Nk;kifr A
gk;j Td.Mjh 410$2: 1 v/,,u1r d{k@1ikB;de rd dh IHh 1ji{kkvk dh
vd lfp;k di IR;kir Nk;kifr;k A
7- X1 gku dh fLFkfr e xi iek.k 1= A
fnukd §

Nk= d gLrkkj
Nk= dk uke
1kB;@e dk uke

KLV efVd Nk=offr &

1 fINMk ox dk thfr Tek.k 1= gkuk pifg; A
2- ikyd dh okfkd vk; Thek zi; 25]000@& rd ijh Nk=offr $ ijh Qnl
dh k=rk gkxh A

,dhdr Nk=offr

fo'k; vFkok

a. Nk=0fRr Ni=@ Ni=k: dkVk | jkk 1frekg fulkkfyr vgrk
1| "kkk foKku 9 600@& 1 el;ink e fdlh
dyk 7 fo’ofo [ ky; e "k
okf.kT; 2 di; d fy, ith;u
Ivkj-Mi-D04 e BikRdk]
d mijkr fd;k gk A
2- ikt e 55 1frikr vd
ikir gk
2 | ,efQy- foKku 7 300@& Lukrdifrrj e de 1 de
dyk 6 55 1fr’kr vd 1kr gk A
okf.kT; 1
3 | Lukrdifrj foKku 36 250@& 0'k 2004&05 e viuh
;K rk dyk 26 Lukrd mikf/k 1ji{kk e 55
okf.kT; 11 iIfr’kr vd iklr gk A
4 | Lukrdifrj foKku 36 250@& 1- 0% 2004&05 e viub
;GG rk dyk 26 Lukrd miki/k 1ji{kk e
i o] 170 okf.kT; 11 55 1fr’kr vd 1kir giA
2- vititkkod dk k i
25]000@& okf'kd 1
vikd u gk A
5 | [ky&dn Nk= 11 150@& tk Nk= e/;in’k di Ldy
Nk=K, 11 Vhe e jk'vh; [ky ny e
Jg gk sk € in’k dh
o;Ld Vie e gk sk in'k
Lrj dh ifr;kX;rk e igy
riu LFkuk e 1 fdlh 1j
19 gk A
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6 |Lukrd ;K rk | foKku 73 150@& ex/;dfed fi{k e.My dh
dyk 51 1ji{kk e 0k 2004&05 e 60
okf.kT; 22 ifr'kr vd illr fd; gk A
7 | Lukrd ;KK rk foKku 73 150@& 1 el/;fed fi{kk e.My dhn
g kkut dyk 51 ik e o'k 2004&05 e
okf.kT; 22 60 1fr’kr vd ikir gk
A
2- Vitkkod dh vk; :i;
25]000@& 1 viikd u
gk
8 | fQYe ,0 njnku 2 600@& e/;in’k d Nk=k Hjk 10
LFkku] 1.k thu 1j ,0 IlFku d
Ipkyd dh vuklk ij A
9 | Jk'Vh; vilkfud 2 600@& &&"&&
dyk Ixgry;
ub fnyyh
10 | Jk'Vh; ukv; 2 600@& &&M"&&
foJky; ub
fnYyh
11 | ILdr 0'k 2004&05 dk mikf/k
Nk=0fRr ; k 1jilk e 50 1fr’kr vd
1 LukrdiRrj 7 250@& iir fd; gk
i,e,- 0k 2004&05 e "KL=h
Dykfl d VFkok Ted{k 1jh{lk e 50
2- Vkpk; 7 250@& ifr’kr vd ikir fd; gk A
3 Lukrd fch-,- |11 150@& 10$2 dh o'k 2004&05 dh
Dyikfl d ik e ;kml d led{k
1ji{lk e 50 1fr’kr vd
4- "KL=h 18 150@& ikir fd; gk A
5 mRrj e/;ek |33 @& 8&&"&&
10 e/;ek e 45 ifrkr vd
6- 10 e/;ek 33 @& ikr fd; ok
1Fkek vFok Bed{k e 45
7- 1Fkek 50 50@& ifrkr vd ikir fd; gk

ikpoh ijifi e zki;rk d
VK i) iFle 91 Nk=k ok
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v/k; & 15 leuvy& 14y
dR;k d fuogu d fy, LFkfir ekud@fu;e

Chapter-15 (Manual - 14)
Norms set by it for the discharge of its functions
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151

ykd akikdj.k ik viu fofflu fd;kdykik d Biknu gr i;kx fd,
thu oky ekud@fu;ek dk dk;deokj fooj.k miyC/k djk;

mPp f*k{kk fotkkx d vrxr ie[k xfriof/k egkfoJky:k e mipr x.koUk
d I "kf.kd dk; miyCk djkuk g feld fy, fo'ofo]ky; lelo; Ifefr
Hijk vdinfed dy.Mj cuk;k thrk gA vdinfed dy.Mj e *k{kf.kd]"kk.klkj
rik ILNfrd xfrioffkzk d fy, lBe; ek fuMdjr di trt gA bl
vdinfed dy.Mj d vulkj "Kk.kd B= e foftklu xfrfof/k;k Dpkfyr db
thrh gA

Uiklfud dk;k d fy, “klu e ipfyr Rkekl; fu;ek@wvun’ik dk
tkyu fd;k tkrk g ;Fk e/;in’k fhfoy ivipj.k fu;e] 1965 e-i- flfoy
ok ihok dn Rkell; “kri fu;e 1961 e/;in’k ykd Dok & vulfpr tkfr ;]
vu-tkfr;k vkj fiINM oxk d fy, wvkj{k.kh vikfu;e] 1994] e/;in’k flfoy
ok UfpfdREk ifjp;kk fu;e] 1958] e/;in’k H.Mkj @; fu;e foRrn; Hfgr
Hkx&1 vkj Hkx&2 vifn
bld virfja egkoky; gk ;fn dk; Tiknu d fy, dkb wi; ekud ;&

fu;e cuk, x, gk rk mBdk fooj.k fn;k €k,A

1-

2
3-
4

tutkxinkjh Tefr viffu;e 1996

tutkxinkgh Ifefr mifu;e 2002

tutkxinkjh Tfefr fokrh; Bfgrk 2002

tkpk; gk Be; le; 1) thyh fd, x, ifji=@vun’k@fun’k
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v/k; & 16 leuvy&15)
byDVikfud #1 e miy(/k puk;

Chapter -16 (Manual - 15)
Information available in an electronic form
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161 egkfo]ky; d foftklu dk;dek I HNcfhkr thudkjh ilrr dj €k fd
byDVkfud QkeV e gk
& egkfo]ky; dn BelLr thkudkjh oc BkbV ,0 Eh-Mh- 1 miyC/k g A

& egkfo]ky; dn e[k thudkfy;k 1j viifjr ,d iLrfrdj.k (Power
Point) BhMh e miyC/k gA
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v/k; & 17 leuvy&16}
Ipuk 1kir dju d fy, ukxfydk dk miyC/k
Ifo/kvk dk fooj.k

Chapter -1 (Manual - 15)
Information available in an electronic form
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171

Ipukvk dk turk rd igpku d fy; folkkx@ IxBu Hjk dh x;h
0;0LFk dk fooj.k €1 &

1-
2

egkfoJky; dh thudkjh oc BkbV d el/;e T ikir gk Bdrh gA
egifoJky; dh foojf.kdk d ifr o'% i1dkfkr gkrh g feEld el/;e
thudkjh 1kir dh € Idrh g A

le;&le; 1) fok'% Bpukvk dk Bekpkj 1=k e 1dkfkr fd;k thrk
gA

egifoJky; d njtkk'k 1j Bkekl; Tpuk nh &krh g A

egifoJky; e Bpuk iVy 1j vkj byDVkfud fMLIy ciM 1j Bpukvk
dk 1dkku fd;k tkrk gA

I n'; J0; el/;ek 1 egifo]ky; di DelLr idkkuh; xfriof/k;k dk
ipkijr@1i bkfjr fd;k tkrk gA

egifojky; e v/;;u N=k, vk fi{kd egkfo]ky; dh Tpukvk dk
viu lidk d el/;e 1lkfjr djr gA o ELFk d Mell; In’kokgd
nr" (Brand Ambassedors) gA
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v/;k; &18 leuvy&17!
VvU; mi;kxh Thudkj ;k

Chapter -18 (Manual -17)
Other Useful Information
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181 wykd ikfkdj.k I tuekul Hjk Thekl;ri iN thu oky 1’u o mud
mUkj ,o virflDr thudkjh d {k=
1% egkfo]ky; di "kyd BjpulkA ihyXu 1fjfk'v 18-1,%
2h - egkfo]ky; Fgk Bpkfyr 1kB;@ek dk C;kjkA
hyXu 1fjfk'v 18-Lcth
 egkfoky; e miyCk LFku vkj ykx vkj{k.k 0; OLFKA
WhyXu afjfi'v 18-1 0
4 egkfolky; gk &jh fd;k x;k Nk= vikdkj 1=A
hyXu afjfi'v 18-1IMnh

3

—

182 lpuk ikir dju d Ick e
8 egkfo]ky; dh tkudkjh ikir dju d fy, mlh 1fd;k dk 1kyu fd;k
T, x|
8 "Wklu Hjk fuldjr "kYd n; gkxkA

8 ploh xb thudkjh fulfjr Te; Ihek e nh &, x| c’kr fd tkudkjh
ifrcfr xkiuh; Lozt dh u gk vFok Usk;ky; e yfer idj.k e
Bcf/kr u gA

18-3  ykd kikdj.k Fkjk €urk dk fn, thu oky 1fkk.k d Bc/k e

1fk{k.k dk; @e dk uke o fooj.k

1fk{k.k dk; Ge@;ktuk d iHkoh jgu dh le; Hhek

1fk{k.k dk;de dk mnn’;

1fk{k.k dk; Pe d Hkfrd ,o okf.KT;d y{; foxr o el

YiHkFD dh 1k=rk

toki{kk, ;fn gk rk

vunku Bgk; rk i;fn gk i

fn, thu oky vunku@lgk;rk dk fooj.k ifele vunku dn jk'k dk
fooj.k gkt

vunku Bgk;rk d forj.k dh 1f@;k

vionu dju d fy, dgi@fdlil lid dj

vionu “kYd Itgk mfpr gk

vionu i= dk k=i 4;fn vionu Bkn dikxt ij gkrk g rk Ni;k

mbdk mYy[k djr g, ;g crk, fd vionudrk vionu djr le;
fdu ckrk dk o.ku dj

Byfudk di Bph

ByXudk dk 1k-i

vionu dju dh 1fd;k

p;u ifd;k

ifk{k.k dk; @e dh He; Bkfj.k k;fn gk rih

iIfkk.k d Be; d ci e viond dk Ifpr dju dk rjhdk

wn W W W wn W W W W W W W

wn W W W W W
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§

ifkfk.k dk;dek d ckj e turk dk tix-d dju d fy, ykd
ikf/kdj.k Hjk fd; thu oky dk;

s fofklu Lrjk ij €1 fd feyk Lrj] Cykd Lrj bR:kn ij ifif.k

ok;@ek d vk db Tph TRk U fooj.k

egifolky; Hjk Bpuk d vikdky dk ifk{k.k viu viuLlF fkkd] vi/kdkjh
vkj depkfj;k dk fnjk &k, xkA Bkek); turk dk ifk{k.k nu dh dkb 0;oLFk
egkfo Jky; Hjk ugh dh & jgh gA
mPp f'k{k foHkkx e Hih turk d fy, fdlh Hh 1dkj d if*{k.k Fpkiyr fd,
thu dk Tko/kku ugh gA

184 ykd ikfkdj.k Hjk fn, thu oky iek.k&i=] vukiflk iek.k&i= vifn d
Ick e euvy 13 e u Iftefyr gk

wn W W W W

w W W w

8
8

iek.k&i=] vukiflk iek.k i= viin dk uke o fooj.k

iek.k&i=] vukiflk iek.k i= vkin ikir dju gr ik=rk

vionu dju d fy, dgi@fdil lid dj

vionu *kYd itgk mfpr gk

vionu i= dk k=i 4;fn vionu Bin dixt ij grk g rk Nik
midk mYy[k djr g, ;g crk, fd vionudrk vionu djr le;
fdu ckrk dk o.ku djt

IyXudk dn Iph
Byfudk dk 1z
vionu dju dh 1fd;k

vionu dju d ckn ykd ikikdj.k e gku okyh 1f@d;k i;gk 1) ml
1fd;k dk fooj.k n tk viond }jk Bkjn wkFfedrk, 1jh dju d
1'pkr ykd ikfkdj.k Fjk dn €kt gh

vionu di Ikjh tkRfedrk, Bgh rjg I ijh dju d 1°pkr iek.k 1=]
vukifk t1ek.k 1= vikfn tjh dju d fy, fulkfjr le; vofk

tek.k 1= d iHkon jgu dh le; Bhek %;fn gk rik
uohuhdj.k dn 1f@;k 45 fn gk rk:

ukv& thudkjh diMdk&13 vulkj gA
egkfoJky; Hjk futu iek.k 1= tkjh fd, thr g &
11k fo | kFk;k dk LFkkukrj.k 1ek.k 1=
120 fo | KRk dk pfj= iek.k 1=
130 foftklu 1jh{kkvk e Bftefyr gku okyh fo JkfFk;k dk vgrk iek.k 1=
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I 1ek.k 1= 1kir dju d fy, Nk=kvk dk Tkn dkxt 1 ikpk; d uke ,d
vionu nuk gkrk gA vionu 1= 1j ikpk; d glri{j ikir dj bl wvionu dk
egifoky; d dk;ky; dh Bcthr "k[k e tek fd;k tkrk g vkj bl "k[k 1
U;ure 24 AV ,o0 vikdre 3 fnol d vinj vko’;d 1ek.k 1= &jh dj fn, tkr
gA

Nk=kvk d wvkonu 1= d HIFk egkfo]ky; di foftlu bdkb;k B vn;rk 1ek.k 1=
ikir djuk viuok; gkrk g €0 iLrdky;] ,u-B-Bi] ,u-, I, B y[k K[k Bcfihr
folkkx wkfnA 1kz 1 ByXu g

OFFICE OF THE PRINCIPAL GOVT. COLLEGE, REHLI, SAGAR
NO DUES CERTIFICATE

Year .
Name of Student/Teacher USRS
Class/Deptt. U U PP TPRUPROPRTO
Father’s Name PSP PRSPPI
Main Library Deptt. Library | ACCOUNTS | Sports N.C.C.

i i LFkkukrj .k @pfj= 1ek.k 1=@ 1kir dju gr k-1 vkonuh
ifr
ikpk;]
Khdh; egkfo]ky;] joyh
Bkxj le- 14
fo'k; ¢ LFkukrj.k @pfj= 1ek.k 1=@ inku dju Ic/h A
egkn;]
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e viid egifo]ky; e I= I= rd d{l - dh Nk= jgh A vc
e bl egiolky; e viuk v/;;u i.k gk thu d dij.k@ikijokfjd dikj.kk 1 @vitikodk dk
LFkkukr.k gk thu d dkj.k LRkukrj.k Tek.k 1= yuk pkgri g A bld fy, eu fu/kkfjr "kyd

jlin @eld - fnukd---e-meeeee d Hjk tek dj nt g A di;k vio’;d 1ek.k 1= tkjh dju
did'vdjA
1]V
gLrik §
uke §
1rk §
§
NjHkK'k §
Nk=""Kk [k
Jh 1eflg dijh
i . LFkukrj.k iek.
vionu e - - U;ure 24 4V ,0
. | — | ikpk; gLk { ' ’ } pfj= iekk i
vio’;d lykud vikdre 3 fnu vark |ek k

Yk K[k
Jh vejkj [ku

185  wykd 1kf/kdj.k e gku oky 1th;u d Ick e

1th;u dk mnn’;

vionu dh 1k=r¥k

poki{lk, %;fn gk rkh

vionu dju d fy, dgi@fdil lid djA

vionu *kYd itgk mfpr gk

vU; "kYd itgk mfpr gk

vionu i= dk ikzi ¥;fn vionu Bkn dixt ij girk g rk Ni;k
midk mYy[k djr g, ;g crk, fd vionudrk vionu djr le;
fdu ckrk dk o.ku djt

wn W W W W W
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§ lyXudk dh Iph
§ DyXudk dk ikzi
8 vikonu dju dh 1@ ;k
§ vionu dju d ckn ykd ikfkdj.k e gku okyh 1f@;k #;0k 1) ml
1fd;k dk fooj.k n & vkond Hjk Bkjh 1kFfedrk, 1jh dju d
1'pkr ykd ikfkdj.k Fjk dn €kt gh
§ iHkoh jgu dh Te; Hhek %;fn gk ri
8 uohuhdj.k dh 1fd;k
ukV& egifolky;k e 1o dh ,d Rkell; ifd;k g feld fy, “klu Fkjk
ekx n'd fu;e cuk, x, g] vU; fdlih Hh 1dkj d 1th;u dh dk;okg
egifo Jky; e ugh gkrt gA iFke ckj fo’ofolky; d {k=k/kdkj e vku okyh
Nk=kvk dk ukekdukd 1pfyr 0;oLFk e fd;k tkrk gA

186  ykd akikdj.k &% vkin Fjk VDI yu d Ichk e
8§ VDI dkuke o fooj.k & L=kr 1 vk;dj ivk;dj d Bkekl;
1pfyr fu;eku Bkjh
§ VDI yu dk mnn’; &  lu Hjk fuldjr dj dk Hxrku
8§ VDI fulj.k dju d fy, &  ipfyr fu;ek e fullifjr vk;dj
Jkk dh oru 1 dVk=h
8§ cM MOQKYVE dh Iph &  dkb fMQKYV] ugh

tkpk; gk vkgg.k  Bforj.k vikdkh gku dk dkj.k viu vikulF dk; dju
oky leLr fi{kdk vkj depkfj;k d oru 1 Jkr 1j vk;dj dkvk tkrk g] bld
fy, vk;dj d Icfhr fu;e o 0;oLFkvk dk tkyu fd;k tkrk g A

vi;dj]] oru d wvykok mu BH¢ Hxrkuk 1) dkvk &krk g € vikgj.k
Iforj.k vikdkjh d ek/;e B fd;k &krk gA e/;in’k "klu Jjk ykx fd; Xx;
1kQ’kyu VDI lofRr dit dk Hh oru 1 gh dkVk tkrk g A

egifo Jky; }k @; dh xb iR;d Dkexh vkj mi;kx e ykb xb iR;d lok
1j "KkBu Hjk fulfjr Tok dj “Bfol VDI% fu;ekullky fn;k &rk g bld fy,
fulkfyr 1pfyr 1f@d;k dk tkyu fd;k thrk g A

vionu di Ikjh ikrfedrk, Bgh rjg 1 ijh dju d i"pkr iekk i=] vukiflk
tek.k 1= vifn tkjh dju d fy, fulidjr le; voflk

8 1ek.k 1=d iHkoh jgu di Re; Dhek %;fn gk rik

& uolundj.k dh if@;k %;fn gk rk

18-7 fotkkx 1 Ncf/kr ugh gA
18-8  ykd ikf/kdj.k Fjk ukxfydk dk nh thu oky vU; Bovk dk fooj.kA

fujd
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